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ABSTRACT ' ^ 

^ The continuous flow aonitoring systea is designed to 
provide dat*on aigrant education at the tiae it is> being created to 
the person who aost needs that inforaation- The bai^^ assuaption 
underlying this systea is that the operation to be aonltored is - 
continuous or cyclic with Interrelated events known in advance or 
predictable. By identifying critical events and aonitoring thea, the 
systea evaluates the overall endeavor. Bost aonitoring tasks are- done 
by the area directorfc, regional consultants froa the Big];s|i^t 
Education Services Cen-^er perform a few tasksr aad the Srate 
Coordinator takes care of one* The systea is displayed by a basic 
fraae showing how the student and his records flow through the systea 
and an adainistrative frame covering the proposal planning and 
ia^leaentation cycle. General and specific aonitoring gue^tions on 
each of the two f raaesi help ascertain program progress. Answers to 
the specific guestibns are taken from 21 taik sheets* Task sheets and 
•their accompanying report forms describe the task, who should do it, 
when it should be done, its disposition, and what actions may result., 
The 13 tasks in the basic frame' cover checks on recroiting, / 
certificates of eligibility, and Bigrant Student .Record Transfer. 
System (BSRTS) records, and services and evaluation checks. The eight 
adainistrative frame task sheets examine proposals, hiring, budget, 
staff, utilization, interagency cooperation, and parent involvement. 
(DS) * 
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PREFACE 



This monitoring manual represents an intensive nine • 
month cooperative development «*ffort. The system which has 
resulted vill allow us to better manage our efforts to 
help cigraat children ia^^ schools throughout the State. 

The approach used in this system represents a departure 
from our past methods of monitoring. It has a high degree 
of flexibility and' can be modified as circxiastance? change. 

Implementation will begin in September of this year, 
1978. This present manual supersedes all previously 
distributed draft versions. ^ 

Suggestions, and questions regarding 'the procedures in 
this manual- may be addressed directly to me at the Oregon 
State Department of Education or to Dr. William G. Savard 
at the Morthvest Regional* Educational Laboratory, 



Jose D. Garcia 

State Coordinator, Migranr Educac 
September 1, 1978 • , 

Contacts: ' \ 

Jose D. Gafcia 

State Coordinator, Migrant Education 
State Department of Education 
.942 Lancaster Drive, N.E. 
^ Salem, Oregon 97310 (503) 378-3061 

William G. Savard, Senior Associate 
Audit and Evaluation Program 
■ Northwest Regional Educational Laboratory 
710 S.W.; Second Avenue , • 

Portland, Oregon ] (503) 248-6933 ' ' ' 
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A Monicorltig .Sy»t«a for Migranc ~ EducACion 
(Titl* I-M« ESEA) Programs in Or#goo 



Introduction ; 

Mlgrftnt Education programs are» by chclr very nature* dlaparaad over 
vide areas and are Intended to hava a substantial -amount of local control. 
The locel administrators may be^full or part-time and may or may not be 
paid with 1-M funds. Frequently ches'e administrators have several other 
programs under their dlrecclon. Usually the staffing for these programs 
consists of temporary "hires and shifting concentrations of migrant students 
frequently results in |^e need to hire new staff for short periods of time. 
All of these factors Increase the difficulty of administering migrant 
education programs. 

In order to alleviate some of these inherent administrative probl^ems 
and at the same time. provide better overall state-wide- control and' technical 
assistance, the Oregon State Coordinator of Migrant Education, Jose D. Garcia, 
raised the possibility of providing monitoring training- to local administrators 
(Area Directors) and. the personnel of the Xlgrant Education Service Center, 
which acts as a staff arm to the State Coordinator's office- Accordlagly; 
a three day workshop on general monitoring techniques was prepared and pre- 
sented on January 11-L3, 1978 by the Audi^ and Evaluation Program of Northwest 
HR^gional Educational Laboratory (NVRZL) • The first two days were attended' 
by the Oregon MZSC staff; *the third day was attended by both the MESC staff 
and Area Directors. The general approach to monitoriag presented at the 



tforkahop w«a *cc*pead. Also. li«c» of monitoring <iu««tlon» and draft copla* 

of aupla form* w«r« d«\f«lop«d. How4v«r Isp^rcant ehia ftrtc »c«p um. it 

did not go far enough to b«coo« «n oparatlonal tool for th« prograa. 

Thia conctn% waa «xpr«aa«d by thi "^tate Coordinator In a^ittir d«r»d-- 

March 16. 1978. Tho main body of tha l«tc«r waa aa followa: 

Th« oonicoring yorkahop you pro»€ac«d on JAauAry II, 
^2 and 13. and zhm sitaplc' forms you tubs#qucncly gave 
us v^rcVall received by ch« arts directors and cha 
M£^C scalf who vert present. The problaa is chacwe 
vane sore. W« would like Co scare a aonicorinf opar- , 
acion chis spring, if possible, and fop cercaln in 
Che fall. Whac wm need is a completalf developed 
package Chac could be used in Che field, also some 
cralning for people in other parcf of che s.cace. 
Another problem is chat we would need soma way to 
finance this. Do you have any sources? 

Alnfi, there aay be some interest by sotsa of the 
other Northwest states in th£s cypa of mon4xorin;g 
approach. They all aeea Co have slalliar problams. ^ 

A3 a result, of chis request, this project was planned and funding 

requested under the Northwest Regional Educational Laboratory's SIE 

grant to provide planning assistance to states. 

The general approach to monitoring proposed at the tial workshop 

and subsequently ^doprcd for development into this manual is called Continuous 

Flow Monitoring. It differs substantially from approaches to caonltorlng 



previously used in Oregon Migrant Education and other state and federal progt, 



\ 

Concinuomi FIov Monicorln£ 



Coacifiuoua Flow Moolcortni l» ?roc#i# oT d^icirKoTaf TT cartAW* 
\ondltlonf n#c«it«ry. but noc iiufflcl«nt. for thm tuccati of *o op#r«ttof 
' MCarpriaa ara pratant. 

A baaic aaauopcion uodarl/lAg Concinuoua Flow Monltoriat i« that tha 
opara^ioo cp b« aonicorad in ^afular. concinuoua, or cyclic in chaa cha 
iacari>alatad avanct* acciviilas* or procaaaaa ara known la a^vanca or ara 
pradlctabla. Furth^raora, soaa of thaaa avanta, acclvUlaa. or aub-procaaaaa, 
hava baan» or could ba, iatarmlnad co ba of critical iaporcanca to cha ovar* 
all andaavor baing consld^rad. Thua , if wa can dacarmloa that thaaa' carculn 
critical alaaaats ara prtiatit la tha quantity, quality, aad at tha tiaas 
aacassary* chaa wa can hava iacraasad confldanca la our chiMEicaa of 
achiavlag succass with tha ovarall aadaavor. 

It la not aacessary^ nor would it ba ac^omically faasibla, to aoaitor 
avary alaacnt of a proc«9S. Tha gaaaral atratagy la to dacarmiaa la advaaca 
which alaaants ara critical, . aad thaa to chack oaly off thoaa so Idantifiad. 

Mcaitoriag is not avaluatioa, buz Ls ralatad in tha saasa that it halpa 
to aaka a -program avaluatabla, and ganarally isxprovas prograa quali#y. 
Monitoring aad avaluartion oftan shara data. . 

Siaca Contiauous FlQw Honitoring^ assuaea a dcf iaad systam it followa tha-c 
if chare are problens with acco^lis^ylng the caoaitoriag or of settiag up the 
aoaltoriag plan there is a stroifg Vossibility that there is a aore basic 
problem witii the operating syatem. A corallary to this statement is that 
oxx€ Approach zb bringing about iaproveajeacs to an op«r*tiag syst«a is by 

atccaptisg Oo develop a Continuous ^-^j^ Moniy)ring. Process for it. 

'/ 
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txpUcAtlon ;h# criflcai •l«Mne« m4 eh€ «iic«blXtfruMnc of «gni#4 upon 

_ _ I ^ _ _ 

tlM' tch^dul^A And d«Adlln#». 

ConClOi^u* riov Monitor Inj i% nag u«ua11v dcn« by at tinglA p#r»on. 
Usually i«v«rAl p^rions art to>Aolv#d. •Ach collecting* lnCArprACing« And . 
£orwAr<ltng for furchAr IncArprctAClon thA crltlcAl dACA Ha tA mac concAruAd 
with. Continuous Flow Monitoring ^ not a tlnglA pArson or CAAm aaking 
A onA-tlAA ilCrA vlsit With A long chAck ilAt of ItAmA thAC cover thA AntlrA 
progl^. lUthAr It Ik the pAriodic collACtlng of crl^tlcal ^dAC^ At thA tljw 
vhAn tho«A dAtj ATA bAing crAAtAd And hAncA ArA of grAAtAAC^ l^portAncA. 
Continuous Flow Monitoring providAS thA AdministrAtor vlth wsnlng 
signAls ths^ CAftAin Halts ata bsing Approachsd or AXCAAdAd, or thst Avsnts 
ATA not tAking plACA, or do not AppAAr to hAve a rAAsonsblA chmncA of tAklng 
plACA. in tiSA for thA Adalnlstrstor to do sooAthlng About it* CootinuoxiA 
Flow. Monitoring is a kind of sdalnlAtr AtivA AArly wsming s^stAm. a vsy of 
spotting A crisis before it dAVsIopA* ^ ^ 

Continuous Flow Monitoring Also provldAs thA Admlnlstrstor v^h sn 
i^ortsat side benefit. While the sdaioistrAtor cannot know everything thAC 
is >*Ap^^enlng in his organiZAtian the dsta which "trickle through his fingers" 
la the aonltoring process will provide hla with aa Axcellent '•feel" for what 
«^ ioiM% on — buyt only ii thoee. aonltorlng points mrm well choMn. 
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for vho, mn4 i^y th# t«*k# 4ir# Cs> b« «ccoaipll#h#4, i«yon4 ch«»# Io|l«t^c«l 

coMidart4. ^nicori^t t^v^ulil collect coapliMC* In/otiMCion. buc should aec b« 
pimiclv^. Honicorint provid^n ;nrorMt:on vhich c^Il* uii Ho^ prograwi 4ir« 
progr#i»lnf. TbU infonMtion could hm mlibmr uii#d or aili»«u»#d. Corr«ctlv« ACtlofi 

tak«n fh a po«lciv« aAnncr can laprovv progrjia qu«llcy. Puntctv« •ctlon tAkvn 
An A n^gatlvt Mcmar cjin accoallv d€»crov progrma quAlltjr. Thus, both th« 
proctfs* aolncorlBg ^d how th« resultant Aaca la utllia#<t can b« althar 

In an hcaaac* opan, prof aaa lor.al aannar: Honicorlng la occ dona to IntlAidat* 
or puniah. but rathar lo ispf^va cha* qualify of prograxM for migrant children. 

Ttim tuccaia of tha total monitoring procaaa will dapand haavlly upon hotr it - 
la vlavad in tha cantral offlca and tht flald. It will ba alt^iar (1) an ^ 
admlnlstrat iva procadura which aaraly rapraaanta aora paparvork to ba 4ona, (2) 
an au^it procaaa for raaovtag ur.daalrabla prograaa and parsonnal , "br (3) an 
Inforaatloa »aaklng and giving procasa for allocating "raaourcaa to* lap r ova 
prograa qualJfTy. It is aoa^cartalnly hopad that tha third option will ba tha 
cholca of all thoaa parsons involvad in sonltorlng programs . 



. . ^ ' Who la -Ihe Monitor? . - * ' 

♦ ■ • ♦ ' * . 

V ^ Wio the monitor is depends upon ttfe task. In* t&e ^system which followsv^. 
inctot monitoring tasks .performed by j:he -^ree directors, som ar^^ performed 
by regional ^consultants from' the Migrant gictygation^ Service Center (MESC) 

and one is performed by the^ State Coordinator « ^ In syeral cases the area 

' ' ' ' - . , ^ ^ ^ ' ' ' : ■ . ' 

direoJtpr. monitors ^certain items locally aud the regioxial consultant from - 
'.the MESC later follows up By moniLtoring £ sample of these s^me items. 
ba^c^principal is* that a particular mordtoxing tas^ is performed by the - 
person who most needs to know ^ ^ • : , 



The Monitoring Frames 



* • v 

* The monitoring frames are graphic representations" of the. Oregon Migrant 
Education system. Two f MBses are displayed on. the '£60owing-pajg;i^s.,,^ The 



first is the basic fr^ae, which shows how a student (and his accompanying 
record) f lo^ through the system- The second is the admlnis t rat ive frame 
which displays the proposal planning and implementation cycle from the 
administrative point of view. The monitoring frames are important because 
they define the operating system we are concerned witli 'and represent the 
agreed upon perceptions of all those persons involved • Following each 
monitoring frame is V list of existing docxmients^ or reports that may be of 
use in the Continuous Flow Monitoring process. They are numbered to - 
correspond with points indicated on the. monitoring frames. 



141 BASIC MONITORING FRAME 



{The Record) 

FR0«1(>I«EV10US 1-M 

PROGRAM 

(Via Little Rock. 

Cooputer) 



- (The Student) 
RECRUITAAENT 

0 ■ 



CERTIFICATION 



NG7E: Circled numbers represent points 
where documentation of process or out* 
comes exist in present system. See 
following page for list of documents. 



ASSESSMENT 




ESTABLISHMENT OR 
REESTABLISHMENT OF 
MSRTS RECORD 



PROVISION OF SERVICE 



OTHER DATA 
FROM: ' 

• Title I 

• Regular 
School 
Programs 

• Other 
Agencies 




OTHER DATA FROM: 

• Budget and Expen- 
^diture Records 

• Proposal 

• Monitoring Reports 
(See Admin. Frame) 



T" 



TRANSMITTAL OF 
MSRTS RECORD TO 
NEXT Hyi PROGRAM 
(Via Little Rock 
Computer) 



TO NEXri-M PROGRAM 
(or siettle out more 
than 5 years) 



/ 
/ 

PROGRAM EVALUATION 
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. MONITORDIG POINTS A2ID ^ AVAILABLE 'DOCUMENTS 
(From -Basic Monitoring Frame) 



® 
© 
■ ©' 

©©© 

• ® . 

/-Co) 



Home/ School ^unselor Logs and Monthly Reports 
Certificates* of -Eligibility 
Assessment Form -x 
Initiajf Enrollment Reconciliation 




.Individual Record 
.MESC Monthly MSRTS Reports 

S tudent • Servi c e Lis t 

Test Summary Sheets ^ 



•Individual Short-Term Plan Records and ouxmnary 
.Counseling Request/Reports and Summary 
•Tutoring Requests/Reports and Summary 
•Non-Test Summary Sheets 

.Home/School Counselor Monthly Reports 
.Annual Administrative Statistics Report, 

Ending Enrollment Reconciliation. 

individual MSRTS Records. ' 

.Individual MSRTS Records" 
.MESC Monthly MSRTS Report 
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1-M ADMINISTRATIVE MONITORING FRAME 
(For- Area Programs) 



LAST YEAR'S PROGRAM 

Last year's proposal 
L^$t year's evaluation report 
Other background information 



i 



THIS YEAR'S PROGRAM- 



.IVrite proposal 
and obtain approval 
of local advisory 
convnittee ^ 



1 



Submit proposal 
to state 



Obtain approval of 
State Advisory 
Committee 



Proposal sent to 
USOE 



K 

Proposal approved 
and funded by USOE 




NOTE: Numbers .in squares represent . . 
points where documentation of present 
system exists; See following page for 
list of documentation* 




Implement Services • 



1 



Write and submit 
periodic budget 
and expenditure |^ 
reports to state 



Write and. submit 
mid-year progress 
report to state 



10 



1 



Initiate planning 
»for next year's 
proposal 



I 



Collect year-end ' 
admin, statisttcis 
and submit to state 



11 



GO TO NEXT YEAR'S 
PROPOSAL CYCLE 



\ 



ENTSt BASIC 
MONfTORINd 
FRAME 



OTHER 
DATA 



NEXT YEAR'S PROGRAM 
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. MONJTOKING POINTS AND AVAILABLE DOCUMENTS 
CFrcjm Administrative Mdnitoriiig* Frame) 



Last year's final; approved amended prop^Dsal 

Last year's full state-fwlde evaluation report 

Other data, ^'uch 3,s labor- stati3^tics and Department ,of ; 
Agriculture reports ^ — / 



The final draft subpitted by the area . 
Letter of approval. showing any changes 



Fi4ial approve and funded proposal vith changes ind|Lca 



inal budget agreed to by area and State 



i 



L 



ed 



RepcSTts of personnel actions taken by areas, sent to S-tate 



Any expenditure reporrs" required by State 



The required mid^year report 

The. required; year-end st;^tistics report 



13 



* . Monitoring Quescio4s 

The monitoring questions which relate to the basic frame follov 

immediately. Those which relate to the adTnlxiistrative frame appear 

later at the h,ead of the administrative section.* 

' Tt'.is lmpoi:tant to understand the purpose of the ^monitoring questions. 
• • . * * 

The.. list of questions is not <mbnitorl^ instrument atfd cannot -be used 

• ■ . ^ - " / ^ ' . - ' ' ' 

as* stich. ^ 

The monitoring- cjuestions (both general and specific) axe those questions 

an administrator should 'be able to ask of himself in order to ascertain 'hov . 

well his program, is- progressing. The general monitoring questions- are. numbered 

'and cannot be answered- dixect3^. The specif ic questions under the "general 

quest4^ns are lettered and they can be answered directly. Knowing the 

answers to the specific questions allows one to formulate the answers to the 

general questions^ The itonitoring tasks which, follow in the next section 

are devoted to obtaining the answers to the specific questions so that the 

administrator can have a sound basis for formulating answers to the general 

questions. -^^^ 

The moniroring questions were formulJ||ed by *the MESC staff and the area 

directors working together. The questions relate to the critical points 

. * * . - - '// 

in the migrant education operation. Having good answers to these questioners 
. ' " ■ \ . ' ' ' // 

' will not guarantee an effective operation but not having good answers ta^' these 

critical questions will probably gtiarantee a poorly operating project./ 
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MONITORING QUESTIONS 
(From the Basic Frame)- 

How well is the recruiting effort progressing? * 

a. How many students have been certified in the past two weeks? 

b. What is the total number of students certified so far this yea)*? 

c. " What was the year-long total of students certified last year? - 

d. Has there been a reasonable ambunt of recruiting activity? . 
e- Have the recruiting apti vities/beeh appropriate? . 

Are Certificates of Eligibility being handled properly? 

a. Are the certificates properly filled out, signed, and dated? 

t>. Are the certificates on file at the^chool location? 

c- ' Has the Area Director, or his designated (other than home-school 
consultant) representative, approved each certificate? ' 

Are the individual needs of the students for i-W. services beqng 
promptly assesl^sed?' 

Are MSRTS records being properly establ i shed for all students? 

a- Do existing MSRTS records accurately reflect what is known 
about the students? 

b. How many and what proportion of certified students are not 
having MSRTS* records promptly established? ' 

c- How many and what proportion of certified students do not 
yet have MSRTS records? 

Are adequate services being provided to the, children? 

a, ' Are the services actually being provided those which were 

promised in the proposal? ^ - 

b. Have changes which have been made in services to be provided 
been properly documented and approved? , . ^ 

c- Are the services being currently provided reasonable in view 
of what is now known about the needs af the students?- 

d* Does the Enrollment Reconcil iati on -sheet- accurately reflect 
•what services are being-. provided? - 

<^ 

e. Do the component descriptions match with what is actually 
• happening in the classroom? : 

f. Does the Enrollment Reconciliation balance and crossfoot? 



an appropriate evaluation method been selected for each of the fcomponents? 

Where pre-post testing with standardized instruments is being used; 

1. Does the test content relate directly to the instructional content? * 

21 Is an appropriate level of the test being used? ^ ■ - . ' 

3. Do the testing dates conform to the norming dates? 

Where Individual Short -Tern Plan/Records are being used: ^ 

1. Is instruction actually managed on an- individual basis? . • 

2. Is instruction actually planned , on a short-term (1-9 week) basis? * 

3* Are the individual differences within the class 'sufficient 
warrant using this method? 

Where' Tutoring Request/IReports are being used? 

•• ^ 

1. Does the regular classj^oom teacher clearly understand and ^ree to 
abide'by the ''teacher-tutor relationship? • 

• ^ ■ 

2. Is the regular classroom teacher willing and able to specify treatment 
and clearly s.tate criteria? - - * - ' " . 

3. Does the tutor clearly understand. and agree to abide by the teacher- . 
tutor relationship? 

4. Is the tutor competent . in all subject areas he will be called upon 
to tutor? ' ' 

Where Counseling Request/Reports are being used:. - 

1.. .Does the counselor understand and agree to follow the evaluation 
procedure? 

Z. Does the principal Cor his -specifically designated representative) - 
understand ^and agree to follow-the evaluation procedure? - 

Where other non-test evaluation procedures .are being used: 

T; Does the procedure chosen appear to be appropriate and practical? 

2-." Has the third-party evaluator agreed to' this approach?" 



7, Is eva 



/uation 



data collection proceeding according to plan? 



/ 



^ a. Have pre- tests been conpTeted according to scheduled- 

b. ftave post-tests been completed according to schedule?-' 

^ * Where 1ST P/R^s/ Counseling R/R's and Tutoring R/R*§ are -used 

'"^^^>>3 • • Havfe 'a reasonable number of dlans.been initiated a'nd completed? 

Z,' Are completed 'forms being sorted and filed properly irf 
preparation ^for reporting? ^ '* 

8. Are individual MSRTS records belong handled adequately? . . 

^ "a. Are dataVrcm -IM source* being posted? 

b. Are data frorn other school sources (such as standardized testtng , 
programs) being posted?" ■ • 

- c- Are other data' being posted? 

d- Are .appropriate measures being" taken to insure the security»of the 
records? ' 



V. 



\ 



V 
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BASIC FRAne 
nONITORINC TASK SHEETS 

AND . J 
-j^^ • s REPORT FORnS' . f ■ 

• >' * - ' ' \ ^ 

Monitoring T4.sk3 and Monl^toring Reports 



.The^ectlon which follows ^ a serie*..^^r numbered monitoring tasks \ 



and report Aeets- The report forms ar« numbered to correspond' to the. 
^ task numbfer^ Each task sheet describes what Is to be done, who is to do 
s.^^' the mo n itoring (there Is no single monitor), and nhen it is to be done. 
' The general cycAe- is «lven (quarterly , ^nnxialiyT^ln the sptlng, etc*) 



and a space is provided in tfie upper .right han^ corner for recording 

• - .-• ^ 

the actual ^ates agreed to by t;he parties lnvolv€[^. - 

The task sheet also, destribes what the output is (usually a form report) 

€md its disposition (who gets what copies). Finally, there is a" brief 

statement ©f what actions Qoti^4 result. ^ y 

■ • • *' . . ' • - • 

•immediately following each task 'sheet, is a report form or. ™^ytfn form. • 



The forms in this manual may be removed for loc fl^nreproduction ^ the person 
who will do the monitoring. It is'^^j^ugges ted thit th^se masCer copies be 
returned to the binder for use later, \) . > 

The reports are of two general-- types. The firsp is a form\which xisxjally 
cayLls for some quantative datj^ and in some cases, some judgements by the 
monitor. The second is a memo form which merely specifies the subject and 
al-^pws a 'form-free space 'for the monitor to write the message in general 
compliance with the directions on xhe task sheet. 

Both the monitor and the person being monitored have access to these | . 
task sheets , ^port forms, and the rest of this, monitoring manual, thus 
there should bje no surprises for anypne involved* • 

^ch of ttje monitoring tasks is subject to 'modification or deletion and 
new casks can bV-added if necessary. The system is both modular and flexible. 
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• * ' Next D«te 

^ . " * :^ ^ Next Date - 

Next Deqp 

• Mooltorlng Tagk Sheet #1^ Regular Recruit lag Check ✓ 

fthen Done? (C^cle) Every two weeks during September and October Cor other* 
'periods of h^vy local recruitaent) . * ^ 

Who Does? Area Dtrector or .his appointed repre!9«xtative (or in cases where 
Area -Olrectpr Is not p&ld^ by MESC Regional Consultant if so desired ^y 
Area Director). • . * * 

Task Description ; Determine, answers to general question, ''How well Is 
rectuitlng effort progressing?" Exaialne Hone/School Consultant logs and 
Jfcmthly reports and Certificate of Eligibility file.* Fill out recruiting ^ 
report form* a copy of which is attached. Make Judgeaents regarding the 
appropriateness and effectiveness of the recruitsient activities. 

« ** 
Output and Disposition : Regxilar Recruiting .Report** with comnents , - sent 'to 
MESC Regional Consultant who will forward copy to State Coordinator with 
cpoanents. MESC Regional Consxiltant will compare fourth report i^ith end of 
October MSRTS report and reconcile. Copy of fourth report returned to 
Area Director. . • ^ • ' 

Possible Actions : Int ervetit Ion of Regional Consultant and/or State Coordinator 
by MESC, revision of progr/aa, staffing, and/or budget. 

*JIote: For Umatilla-Morrow -ai'^, there will, also be a check in the 

middle of .5^ay^ /. , • . ^ 

. **Note: For Marioti County, this report wlll^^ done on a district basis 
because of the large enrollments and large numbers of districts 
Involved. ' ^ 

r ■ 
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.o 



Uooltorlns ?ora -^l ' ^ 

5 RXCLTAa BLECRUITINC CHECK 

Area ^ \ ■♦lonitar 

~ ' 

Project Yeapr - TocaI scudeiirs last ycir 



Students recruited In the past two weeks : ' / . i i 

-Status H Status 2 ^ Status 3 "Total 

. First report, date ^ ^ , ^ _ 

Second* report, date ^ ^ 

Subtotir^' 



Third report, /date _ 



SubtotsU* 



FoxirrhSreport , ;date 



Full- time equivalent days (one person 8 hours) recruiting efforr this reporc ^ 
period (Estlaated from^ examination of logs). 



« 1st 2n<^ 3rd 4th .Total 

Has there been a reasonable amouat of recrxiitin^ activity? 



1st' 2nd 3rd Ath Overall 

y.s □ □ ' □ ■ □ □ 

- □ O □ • □ □ 

r 

\ 

Have the recruiting activities been appropriate? 

1st 2nd 3rd 4th Overall 

D •□ □■ □ □ " 



all \ 



yes 
no 



CFOR MESC regional CONSULTANT) 



e^jj^ 



Does the 4th report agree vith the end of October MSRTS Rep^t? 
■-Yes □ ' . NO 

Cocaaents: C?l«^se initial, and date ail coisaencs.) 



> 



TXixz Dmtm 



itealtorlns T*<k She^e »2. Calendar Year- Ead Rgeniltlng Cheek 



When Done? (Cycle)- 'AanxiAlly, ead of November. 

Who Does 2 . — ^|;^Dii4ccor orchis mppolnted repx^sencaclVe, or In cases vh«Fe 
tMk Area Director* is not paid, by the MESC Regional Conaultant "^"if Mo desifed 



tMk Area Director* is not P^^d, by the MESC Regional Coosultaftt'if 0o 
by the Area Director. V— ' • - ^ • - — - V ^ 



Task Descrit>ti€h : Determine answer to ^|i;eral question, ''Are as aaay as"" 
possible I-K students recruited, certified,, and entered into the re^rd 
system^afore the end af\he calendar ye^a?" (This is necessary to qualify 
for fc fn s n cial support^ .fitoaine Home/School Consultant logs and oonthly 
r^otrs ami. the Certif^cateN)i_Xl4gibility file. Fill oat the Calendar Teat** 
£&d Aeport fera, a copy of which is attached.' Make judgements «regai»ling 
f PProprlabeness and effectiveness of the recruitment activities A " 

Output end Disposixion : Calendar Year End Recruiting Report*-with coments, 
sent t^OlESC Regional Consultant who will reconcile it with the end of Noves^er 
MSRTS report and forward a' copy with coments to the State Coordinator^. Copy 
returned to Area Director. 

u ■ • 

Possible Actions : Interventions or MESC Regional Consultant and/or State 
Coordinator, technical assistance by MESC, revision of program, staffing, 
and/or budget. » ' 



r 



*Sote: For Marion Coi^ty, this report will be done on a district basis 
because of the large enrollments and large miaber of clistricts 
* involved. 



\ 





^Honl soring 



Torm #2 



CALENDAR YZAR END -Tl£CRUlTi:«; REPORT 



Area:- 



■^Monitor: 



Project TcAr: 



Tocal scudencs last year: 



Dace of this Report: 



Suz&ber of €cudeats • 



End of OccoSer 'Report 
Recruit^'ia NovcsS&er 
To€ai Soveaber 30 



Status 



Status 2 



Status 3 , 



Tofal 



>erso4, 8 hours) if^cruiti: 



Full ,tla4""<quival€nt darys (one ?e: 
of Hovemfaer (estiaaced from examination of logs). 

Tot>l^ f roo end of October r-eport 

Grand Total 



ng effort during ^nth 



Has cherc been a reasonable anount of recruiting activity: 
?roa ?re^/ious Reoort (Oct . ) • November 



Overall 



Yes 

No 



□ 
□ 



/ 



/ 



□ 
□ 



□ 

n 



Have the recruicing activities been appropriate ? 

Froa Previous Re::qrtCOcc. ) November 



Overall 



les 



No 



• □ 

n 



J □ 



□ 
□ 



Does this report agree with che end of November XSRTS report? 

• » 

Yes □ N-o \^ \ 

Cotsnencs: C?leas6 initial and date" all cements.) , 



I 

> 
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Initials 



Next Date 



Monitoring Task Sheet #3, Certificate Check 

When Done? * (Cycle) Annual, at the same time as the fourth recruiting 
report. (See ^ 

Who Does? Area Director (or In cases where the ^rea Director Is not 
paid by MESC Regional ^Representative l£ so desired by Area Director. 

Task Description ; Determine answer to general question, "Are Certificates 
of Eligibility being handled properly?'^ Examine files of Certificates. 
Interview staff members If deemed desirable ."^ Fill out Certificate 
Checlc Form, a copy of which Is attached*^ 

Output and Disposition : Certificate Check Form, filled out and sent to 
MESC Regional Consultant who will, forward a copy with comn^nts to the 3tate 
Coordinator, Copy with State Coordinator comments returned to Area Director 

Possible Action : Technical assistance by MESC, Intervention by State 
Coordinator, rgrvlslon of staff, program, and/or biidget. 
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Monitoring Form 



j:ERXIFICATE CHECK FORM _ 

Area ; Monitor ^ 

Project Year ^ Term: Regular Summer^ 

Date of this Report: 

Total Nuxnber of Certificates in Area ^ 



1. Are the Certificates of Eligibility properly filled out, signed and dated? 
^ yes, 100% More than 75Z More than 50% '50% or less 

□ ■ - □ ' • □ □. 

Total nximber of school locations: 

21 Are the Certificates properly bn file at the school .location? 

yes, 1002 More than 75Z More than 502 502 or less 

□ □ □' □ 

^ Has _the Area Director, or his designated representative, (other than 
• Home/School Consultant) approved each Certificate? 

ydes, 1002 More than 752 More than 502 502 or less 

□ □ -□ 



r 



Who, other than Area Director is authori^d to approve Certificates? 
List names and titles- -3^^ 



Next Date 



Monitoring Task Sheet /M , Cextlflcate Sample Check 



When Done? (Cycle) % Annual ^ middle of November. 



/ 



Who Does? MESC Regional Consultant. 



Task Description : Determine answer to/general question, "Are Certificates 
of Eligibility being handled properlv/'' The MESC Regional Consultant will 
examine a systematic 102 sample dr^wn (after a random start) from the files 
of Certificates. Fill oiit the-Certif icate Sample Check Form, a copy of which 
is attached. 

Output and Disposition : Two copies of Certificate Sample Check Form, filled 
out and sent; one to the Area Director and the other to the State Coordinator 
Copy with State Coordinator's comments returned to Area Director. 

Possible Action : Technical assistance by^SC, intervention by State 
Coordinator, revision of staffing, program, and/or budget. 



Monitoring Form ^4 



_„ CERTIFICATE SAMPLE CHECK FORM 

Area: Monitor: 



Project Year: . Date of This Report: 

Total Number of Certificates in Area: 



Size of this sanple: Percentage Z Number 

Number of Schools in sample: 

i ■ 

1. Are the Certificates of Eligibility properly filleKl out, signed and dated 
Yes, 100% ' More than 752 More than 50Z 502 or less 

. □ □ □ . ■ □ 



2. Are the Certificates properly on file at the school location? 

Yes, lOOS More than 75Z More than 50Z ^50t or less 

■ . □ : ' ,□ □ 

3. Has -the Area Director, or his designated representative Cother than the 
Home/School Consultant) , approved each Certifipate? 

Yes, 1002 More than 752 , More than 502* 502 or less 



N€xt DAte 
N«xt Date 
Next %ate 



Monitoring Task Sheet />5, Asaessxnents Check 

When Done? (Cycle) End of September/ October/ and middle of April. ♦ 

Who Does? Area Director or his specifically designated representative, or 
in areas where there is no paid director, the MESC Regional Representative 
If so desired by the Area Director. 

■ ■ 

Task Description : Compare Certificates of Eligibility with Individual 
Assessment Forms at the school building level. There should be an V 
assessxoent conducted for every child within two weeks of being declared 
eligible or the beginning of school. 

/ • . 

Output and Disposition : A school b^ school -list of students by migrant 
status 1, 2^ and 3 with Certificates two weeks old but not yet assessed 
will be compiled. This list with a covering memo will be sent to the 
person responsible for assessment. A district summary repo^ (copy 
attached) will be sent to the District Shiperintendent with a copy to the 
MESC Regional Consultant* Copy wd.th Regl^na^ Consultant's comments 
returned to Area Director. 

• - ■ - ) 

Possible Actions : If there are cases where more than lOZ of the eligibly 
students in -a district have not been assessed within the two-week period, 
the MESC .Regional Consultant will inform the State Coordinator in writing,.- 
The State Coordinator will decide what action, if any, needs to b^ taken. 
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Monitoring Foni >5 



ASSESSMENT SUMMARY REPORT. BY DISTRICT 



Area 



Monitor 



Project Year 
Diatrlct 



Term: Regular 



SuQxner 



1st Report- 2nd Reporc 
Actual Date of This Report - 



3rd Report • 



Page 



of 



[Total 
Icerts. 



B 

Total 
Assess^ J Difference 



D 

No. Over 
2 Veeks 



D/A 
Z 



School; 



Status 1: 



Status 2: 



Status 3; 



School: 



Status 1: 



Status 2: 



Status 3: 



School: 



Status 1: 
Status 2: 
Status 3: 




Cocmencs: 



ERIC 



/ 



^2 



Hmxt Date 



Monitoring Task Shaat ft^6, Assesaipgnts Sample Cttack 



When Done? (Cycle) Middle of November ^ • • / 

Who Does? M£SC Regional Consultant 
*• > 

Task Description : Compare a lOZ sample of Certificates of Eligibility with 
Individual Assessment Forms at the school building' level. There should^ be 
an assessment conducted for every child within two weeks of the beginning of 
school or the tl^ of being declared eligible. After a random starts di;av 
a lOZ systematic sample of students from the Certificate files,. List the 
names or cumbers on the attached Assessment Sample Report form. Attempt 
to locate » at the school, the Individual Assessment forms for these children. 
FilL out the report form. Total' the columns and calcxilate ^/A^ the percentage 
of - children who went more than two weeks without assessment and the number 
and percentage oi children who still do not have assessment. 

Output and Dlspositioti ; Assessment Sample Report form, in two copies, ot^e 
to Area Director, the other to the State Coordinator. Copy with State 
Coordinator's comments "returned to Area Director, ^ 

m 

« 

Possible Action : Technical assistance by MESC, possible intervention by 
State Coordinator. , ^ 



ERIC 



MoalCotlnf ^orm if6 



ASSESSMENT SAMPLE REPORT, AREA-WIDfr- 



Monitor 



roJ«ct Y«Ar 



Term: Regular 



Sussner 



AcCu«ID«ce of chis Report 
Ibcal Certificates in Area 



Size of this Sample: Percentage 



Z» Number 



B 



Students Name 
or Number 



Date on 



Assess. \on File 
(Yes o\ No> 



Date on 
Assess. 



Over 2 Weeks? 



r 



f 



Totals 




Yes 



N6 




£/A - 
O 

ERIC 



r 



Number of No!s in Column C 
Percent of No's in Column C 
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Monlcoring Fora *'6 Conciau«d 



To cals 



E/A - 
O 

ERIC 



Scudtnc Naac 
or Number 




Ananas, on Fil« 
(Y«a or No) 



4^ 

Data on 
Aaaaaa. 



Over ^2 Waaka? 




No 




Number of No's in Column C 



Percent of No's in Column C 
32 
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MooitorlBg Taak Sh<<t tf7> MSRTS Rccorda E3cl<C€nc< Chtck f 
Vhmn Don€ ? (Cycl«) Monthly in S^pttmb^r, Octo^«r, November 

Who Doei ? Area Director or his spelifically designated representative or 
in areas where there is no paid director » the MESC Regional Consultant » 
if so desired by the Area Director. 

Task Description : Examine samples o£ MSRTS individual records and Certificate 
of Eligibility to determine answers to the following^ 

a. How^^ny and what percentage of certified "stuTdents 
do not yet have MSRTS records? 

b. How many and what proportion of certified students 
are not having MSRTS records promptly established? 

^Procedure; ^ 

Co to the school or office and after a random start, select a 52 or 
larger systematic sample of Certificates of Eligibility from school 
files* List sample student ^ names on MSRTS Records Existence fojrm. * 
(A copy is attached.) Check existence and ximeliness of establishment 
• of MSR for each student with certificate, record on form and subtotal 
and percentage by school and district. ' 

Output and Disposition : Records Existence Check form accompanied by a brief 
covering memo with interpretations and coimnents if necessary; sent to MESC 
Regional Consultant with a copy to the State Coordinator. Within five days 
after each of rhe tliree reporting periods, the MESC Re£lon^ Consultant will 
submit a brief sximmary status report to the State Coordinator with supporting 
data answering questions a and b listed above. Copy with State Coordinator's 
comments returned to Area Director. 

Possible Actions : Intervention by 'State Coordinator, revision by staff, 
program, and/or budget, technical assistance by MESC, request for technical 
assistance by Little Rock Center. 
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Monitor lag Tovm 07 



MSRTS RECORDS EXISTENCE CHECK 



ATM 



Projtcc Year 



Ibz Raporc 



Dact of thift rtporc: 
Slz% of Sattplc: 



Monitor 



T«ra: R«gul 



2nd R«porc 



□ 



3rd R#porc 



Total Studtnta 



Arrange list by District and School, subtotal by School and District » 
^ total for vhola araa« Attach blank shaats as nacsss^ry* 



District 



School 



Studttnc 
Nam 


Date- on ^ 
Certificate 


MSR Exists 
Yes No 


Data on 

MSR ♦ 


More than, 15 days? 
yes no 












V 








/ 
















































* 






• 




















- c 






* , 






















































1 








































— 




♦ 




























TOTAL .. 














Percent 100 








ft • 
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Wh^n Donm l (Cyol#) AnriuAlly, aiJ^le ot D«c«sab*r ^ 

Who t>omm l Axe* Director or hl» iip#clflc«lly d#slfn4C«d r0pr«««nCdClv«, or 
In Ar«a» w^«r« th€r« !• no p4id dlr«cc9r. th« MESC Regional Con»uIc;4inc If 
•c d«sir«d by ch« Ar*« Director. 

Task D<»crlption : Cx^ine tAapl€S of MSRTS Individual Records co uk« 
Judg»«ncs about ch« coapl€t*n«ss of th€ incoming r«cprd» itm overall utility 
CO school staff, chs accuracy of tha racordad data as cottparad Co what is locally 
knovn^ about tha scudant. and to suiamarlza .thirsa astimacas inco sn ofarsll 
judgamant of tha quality of tha racord. 

?rocadura: 



r 



Hava tha M£SC Central MSRTS Office selecc froo the Periodic EnrollaenC 
Validation Report (PEX'R) » after a random start, a 5Z systematic sample 
of all MSRTS atudencs in the area, by district and school. Make a 
list of this saaple on the MSRTS Records Quality Check Jfora^ a copy 
of which is attached. Co- to the schools, obtain the MSRTS records in 
question and^^ajdaainc rach one. Make an overall Judgement of the 
quality of the^v-*cord and record on the attached form. Base your 
overall judgement, on a consideration of the following factors: 

1. Completeness of Inf cnsat icn i • ^ 

a. Are there data in all or most all 6i the categories on the form? 

b. Does the amount of data seen reasonable in view of how 
long the student has been in the MSRTS? 

2. Tiaeliness : 

Are the data reasonably recent? For example, what was the 
date of the last reading test score, ical examination , etc. 

3. Accuracy and General Representativeness : ^ 

For example, do recorded test scores in reading agree with local 
teachers judgements of the student's reading abilit/? Does the 
overall picture presented by the record agree with what we 'icnow 
about the student? 

4. General Utilitv: ^ ^- ^ 



Did this student's teachers find the incoming record to be use^ 
in planning his educational experiences at this school 
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}kmitorlng Tank Sh#«t ^ j 
MSXTS lt#eord« Qualicy Cheek 

^^^^ - - 



OucpMC and DlapoAlclon ; Racorda Qua;;cy Chack Fcrai, flll#d out and iMC to 
MtSC iUtlooal Co^ultanc who will forward a copy with- cowinca to Stata 



Coordinator. Copy wich Scac« Coordinator * a coMMnta raturnad to Araa 
Dlractor. 



PoaaAbIa Acttona ; Technical aaalatanc© MtSC. cooaultation by Littla Rock 
Cantar« intarv^ntlon by Scac« Coordinator. 
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Monitoring Form #8 



Area 



Project Tear 
First. Report 



MSRTS RECORDS QUALITY CHECK REPORT FORM 



^ Monitor 

Term: "Regular [_ \ Sunmer I I 



^ Second Report ^ Third Report 

Date of this Report: ' b 



Size. p£ Sample: 



2, 



Total S4]{dents 



Arrange list by District and School, subtotal by School and District, 
total for whole area. Attach blank sheets as necessary. . 



District: 



School: 



Student Name* 


Judged Quality of Record 


EkcelXen*t 


Good 


Fair 


Poor 


No ^^^ord 










• 














- ■ 




















< 












































♦ 




























* 






« 




























V 








■ > • ■ 






i 








y 










- - - ■ 1 













•TOTALS 
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Percent 100 
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' Monitoring Foiha # 8 Continued 



Student Name 


Juds?ed Oualicv of Record 


Excellent 


Good 


Fair - 


Poor 


No Record 














V 














































* 














S 








—I 






























• 






















J. 










1 














- ^ ' 


— 
































• 




























• 


■ > 




J 


• ■ * 








- 






• 




































i' 






4 






♦ 













. TOTALS . - ■ Jj. 

. ,e.c.nc ICO —-.^^ 



Next Date 
Next Date 
Next Date 



Monitoring Tapk Sheet ^9, Servi^ces Check 

When l^onAl . (Cycle) Twice anually (in October and February) for regular 
term an^ once in suimner term. 

Who Does? Ar«a Director and MESC Regional Consultant jointly, , 



Task Description : .Examine documents and visit schools to determine 
answers to the rollowing questions: . ^ 

a. Are the services actually being provided those which 
were promised in the proposal? 

b. Have changes which have been made in services to be 
provided been properly documented and approved? 

c. Are the services bedLng currently provided reasonable ■ 
-in view of what is now known about the needs of the 
students? 

d. . Does the Enrollment Reconciliation sheet accurately 

reflect what services are bjeing pi^ovided? * ^ 

^- « 

e. .Do ther^omponent descriptions match with what is 

.actually happening in the classrooms? 

f. . Does the Enrollment Reconciliation balance and 

crossfoot? 



The documents which should be examined include the following: 

a. Enrollment Reconciliation Sheet 

b. Student' Services List 

c. Component Description Sheet ' ■ ' 

d. Final, approved, funded proposal, ^ amended 

e. Migration Patterns report 

f. Last year's evaluation' report 



Monlcor^Jig Task Sheet #9 
Services Check A 
Page 2 



Procedure: * ^ . 

\ 

Examine documents with the Services Check Sheet in^ hand 
(A copy of the Services Check Sheet Is attached Record . 
judgements In spaces provided below questlot^ on check sheet 

^ 1. Compare proposal to Enrollment Reconciliation Sheet , 
and Component Description Sheets. Answer questions - . 
la and lb; If necessary discuss with Are^ Director 
or other staff. _ 

2. Compare Enrollment Reconciliation Sheet, Componeat 
Description Sheet, and Student Services Sheets with 
Migration Pattern' Report for this year and last 
year's evaluation report. Hold biri.efi Informal 
conversations with teachers and other staff. * . 
Answer question 2 on check sheet. 

3. Visit classrooms, make observations using the 
Enrollment Recohclliatlon Sheet,- Student Service 
Llsqcs, and Component Descriptions as guides - « 
Answer question 3 on check 'sheet. ' 

/ -■ 

4. Check the figures on ^he latffest Enrollment Re-. 
concilation Sheet. Do they 'agree with the 
Student Service Lists? Does the Reconcliiation 
balance and crossfoot? Answer question 4" on 
the check sheet • - 

Output and Disposition : Completed checklist to State Coordinator, 
Copy with State Coordinator's comments returned to Area Director. 

Note : In the case of a laxge area Afs -procedure ought to 
be conducted on a district basis. . n, , 

Possible Actions : Intervention by State Coordinator, modifica- ^ 
tion of program, staff, and/or budget. ^ ^ 



Honitoriag Form #9 SERVICES CHECK SHEET 

Area ; Monitors CD 

' . . ^ (2) 



Project Year ^ Term: Regxilar Summer ^ ^ 

1st Report 2nd Report Sumner Report 

Date of this Report: - 

1. Acttial servic^s^match proposal 952 or better? 

^es * - no I \ 

a« If no, have changes been documented and approved? 

^ yes Q ^ no Q ' ' ^ 

b. If ho, is action underway to obtain approval?^ 

yes Q □ > 

2. Actual 'services appear reasonable in light of^siigr at ion pattern 
report for this year, last year's evaluation report, and informal 
discussions with teachers and other staff? 

Seem Reasonable ^] , , seem reasonable | ( 

If not reasonable, comment: 



3.- Enrollment. Reconciliation Sheet, Student Service Lists , Component 
Descriptions and actual classroom situation match? ^ 

yes □ . □ 

If no, comment: 



4, Enrollment Reconciliation* balances, crossfoots, aiiip^atgr^ets 

.^ervice Lis^s? ' ^ 

I' ^ . ' yes no 

If no , comment : 
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Next Date 



Monitoring Task Sheet #10 > Evaluation Method Check 

When Done? (Cycle) Annually, in October. 

^ ^ *' . 

Who Does? -Area Director, and MESC Regional Consultant, jointly. 

sj. 

Tflffk Description : Examine conq>onent descriptions and lasf^ear's 
evalxiation report, visit schools, and make a judgement as to 
\rfiether or not an appropriate evaluation method has been selected 
for each, component. ^ 

PTTOcedure: , . 

Sort the component descriptions by school and evaluation 
method. For each methbd used, select thes' appropriaw* set 
of questions (a - e) on the Evaluation Method Check Sheet, 
a copy of which is attached. • Answer qtiestions for each- 
component and make notes on component description sheets. 
Check last year's evaluation report. Make visits to 
schools and talk with staff to confirm judgements. Record 
> final judgements on .Evaluation Method Check Sheet. Answer^ 
sub-questions before making final judgement. Record final 
^ judg^nent at top of the column. 

Output and Disposition : ^Evaluation Method Check Sheet filled ^ Qjlt and 
sent to State Coordinator with copy to third-party evaluator. The third 
^arty evalxiator titIII use this sheet in preparation for his site visits. 
Copy with third-party evalxiator's comments returned to Area Director. 

Possible Acgion -; Inteirvention by State Coordinator, tecimical assistance 
by third-party evaluator, modification of program, staff, and/or budget. 
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Moaltorlog Yovm #10 



Area 



EVALUATION METHOD CHECK SHEET 
Monitor 



Project Year 



Term: Regular 



Date of this report: 



Answer e^ch question yes or no: 

Has an gpprdpriate evalua.tion method been selepted for this component? 
a- Wheirg^ re-post testing with standardized^ instruments is being used; 




< Does, the test content relate directly to the iRStructionarl content? 



2. Is an appropriate level of the test being u^ed? 



3. Do the testing dates conform to the forming dates? 
b. Wher e Individual Short -Tern Plan/Records are 'being used: 



\ 



.1- Is instruction actually m^naqed on an individual basis? 

2. Is tnst^-uction actually planned on a short-term (1-9 week) basis? 



3. Are the individual differences within the class sufficient to 
warrant using this method? 




Where Tutoring Request/Reports are being used: 
1 



Does the regular classroom teacher clearly understand and agree to 
abide by the teacher-tutor relationship? 



2, 
3, 



Is theVegular classroom teacher will ing and able'to specffy treatment 
and clearly state criteria? . 



Does th^ tutor clearly understand ^nd agree to abide by the teacher- 
tutor relationship? 



4. Is the tutor competent in all subject areas^e will be'called upon , 
to tutor? ' _ 



d. Wher e Counseljjng ReOfefest/Reports are ^^^'^ ^ 



sed: 



1. . Does the counselor understand and agree to follow the evaluation 
(A procedure? - 



2. Does the principal (or his specifically designated representative) 
understand and agree to follow the- evaluation procedure? . 




e. Where other non-test ev^l6ation procedures are being used: 



r 

1 - Does the procedi^ chosen appear to be appropriate and practical? 
2. Has the third-party ev^luator agreed to this approach? 



Next Date 
Next Date 
Next Date 



r 



Mbnltorlag Task Sheet #11 ^ Data Collection Check 



When Done? (Cyi 
during sxnaner 




urlng the regular term (fall and spring) and once 



Who Doe^? Area Director and the MESC Regional- Consxiltant , jointly. 



\ 



Task Description ; Determine ansver to the general question » "Is evaluation 
data collectionHproceeding ^according to plan?" This will- require both visits 
to schQols and 'the examination of records. The Evaluation Method Check Sheet 
shOTxid be reviewed before st^l^ing this task (see #6). Xist the com{tonents 
on the Data Collect^^ Check Saeet, a copy of which is attached. Examine 
records for ^ach c^sponent and fill out tlie^Data Collection Check Sheet. 



"Output and Disposition : Data Collection Check Sheet filled out and sent 
to State Coordinator with copy to third-party evaluator. The third-party 
evaluator' will use this sheet in preparation for his site visits. Copy 
with third^party evaluator*s crmnnerrts retximed to Area Director. 

Possible Action : Intervention by State Coordinator, technical assistance 
by third-party evaluator, modification of program, staff, and/or budget.^"" 



/ 
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Hoalcorlng Pon III 



Area 



DATA COaECTION SHEET, Date of this Reporc_ 
Monitor Project Year 



f 



Ten: Regular Smtt 



Answer all 



or no: 




PRE/POST METHODS; 



a. Have pretests been conpleted, al 
data recorded and in area 
efflce? / 



\ 



b. Have posttests been completed, 
all data recorded and In area 
office? 



INDIVIDUAL METHODS: 



ALL METHODS: 



Is data collection for this component 
JJroceedlng satisfactorily? 



Have a reasonable nuinber of plans 
been Initiated and/or coDpleted? 












) 












Are conpleted forms being sorted 
and filed properly in preparation 
for reporting? ^ 

























COMMENTS: (Explain negative ansvers) 



Next D«te 



L 

Monitoring Ta^lc Sheet 'j^l2^ MSRTS Maintenance Check 



When . Done? (CTcle) Aimtially, In the sprd 

Who Does? MESC Regional Consultant 

Task Description : Examine a sample of MSRTS record^ co jlet ermine if data are 
being entered In a proper and timely manner. Have the MStTS ctotral office 
select the sample b^Mrea.* After .a random start , select\a 5Z or larger 
STScematlc sample. /List student names on MSRTS Halntenande Check Sheets . 
by district, school and grade. (A copy of the Hala^^^ifce Check Sheet Is 
attached.) Obtain from central office MSR for each child In sai^le. Examine 
each record and fill out Maintenance Check Sheet. 



Output and Disposition ; MSRTS Maintenance Check S^et filled out and with 
comments sent to Area Director vlth covering memo and to State Coordinator 
vlth summary memo. Copy vlth State Coordinator's comments returned tQ Area 
Director. 



Note: For Marlon County, this will be done by district. 



*Note: Population from which saznple is drawn shottld include all 
sb^dentS9 dead file 'as .we],l as currently enrolled. 



J 



:2 



*7 , y 



Ltorlng Form #12 



MSSTS MACTTENANi 



K SHEET 



Area 



Monitor 



I 



District 



Project Tear 



Dete of this Report: 



Term: Regular Suaner _ 

Size of Saople Z Total Students 



Record under appropriate heading the dates and description of Iti 
this school year. 



entered 



Student Kaae 


-Data Frott I-M 
Sources 


Data Froa Other 
School Sources 


Data froa 
Bon^School Sources 














- 


















5 — 
















1 














• 










































/ 


















1 




• 






















> 
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Total Icesxs to this Dace: 
Comeats: 



%3 



Monitoring Fora #12 Continued 



Student Naae 

* « 


Data Fro© l-^ 
Sources 


Datf Froo Other 
School Sources 


DetA from 
Non-School Sources 












































\ 
































* 


* 










- 








- \ 








• 






■ 
























- 
































• 


t 
t 































Total Itess to this Date: 



O onents: 
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^ Next Di^e 

Moaltorlng Task Sfcett j^l3, MSKTS Security Check ^ 



When Done ? (Cycle) ArmuAl^-y in October 

' • r • . . ' ■ ' . . 

' 4iho Does? *'-MESC Regional Consultant 

r- ' . : • - V' ' • ' t , ■ 

- Tjiak l)escrlptfon ; To dct ermine if proper security measures are being 
taken with MSRTS oecfords . MZSC Regional Consultant will , during other 
monitoring visits, make an unannounc^ visit to a sample ot schools. The 
sample will be purposive in natur^^dlnd will be selected -by* the Sdat^ 
Coordinator. At the school,^ the moni^o^ will look for obviously unsecured 

, records Csuch as thosie ^lef t^ on a teacher^^'s -dLesk' or office counter), . 
will as)^ staff members/ at all levels (aide to principal) what the 
securi/y procedures are and make -judgement^ as to their' accuracy and level 
dt .understanding by staff and will examine** physical files or other 
locations' of records* The monitor' will discuss his. findings » and possibly, 
offer suggestions to each, principal and Area Director; • 

» . ^ ■ ' ' 

^ Output and Disposition : Memo to' Area Director reporting findings and 
suggestions, dopy to State Coordinator/ Copy with State Coordinator's 
comments returned to Ar^a DiractoSr* * 

, • - . :', . ' 

Possible Actions : Tftchnical assistance by MESC, intervention by State 
Coordinator. ' , ' ' 



MONITORING KEHO 



TO: . ' 

FROM: . * ' 

SUBJECT: KTSRtS Security Check 



Monitoring Form #13 



Date 



Project Director 
, Regional Consultant and Monitor 



Area 




r k , ^ 



7vr • 
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AOMINISTRATIWE FRAfC 
riOMITORING TASK SHEETS 
ANO 

REPORT fORrtS 
Thm Admlpl m tra tl v FrmB« Monitoring Quutions 

Thm portion of thm tnantxal -which follows is bas^d upon ch^ adminiscracivs 



fraiM aonicoring questions. Th€ reader i» reminded thJit. cha administrative 
fram is displayed in graphic format at the beginning pt this m a nu als 

Tha saparation of this manual into basic and adninis t r a t ivc sactionl 
if^or convenience of presentation only, ^o particular sequence is intended. 
In actual practice som^ monitoring tasks from both sections may be taking place 
simtiltaneously. This may be noted in the Monitoring Schedules .presented at 
the end of this manual. - * 



MOKITORINC QUESTIPH? 
-.-^ (From th* AdBlniscr«ciy«::f rvM)' 



Ar« th« propo»«d I'-M Activities re*«oa*bl« in light of wh*t *?• know of thm 
circtaB«r«Tire»? ., *_ 



Are natlotuil and state goals adequately accounted for? 

b. Do Che proposed activities appear to be «\xitable for the expected • 

tArifet population? ^ ' 

. ' 

(1) Ba^^iMiere been significant ^hi£t ip the migration patterns? 

(2) Has the expected, target population beep l^dequately described? 

c. If there is a change in fociM fron^t*»t year>s proposal, is there 
an adequate^rations^e ^f ()a/the change? ^ 

d. Have the reconmemdations made in last yearns evaluation report been r 
adequately addressed? * ^ ' . ' . 

ft 

Are the area projects being staffed iii an adequate and timely manner? 

- a. . Are staff . being hired s6oa enough in the year to foster successftil • 

accomplishment of the/project? • - ^ ') 

b. Do the staff member^ who are being hired-appear to have-qualificatipns 
which will foster successful accomplishment of the project. 

. ' J 

Arc project budget and expenditure reports up-to-date and accurate? ^ 

/^e the mid-year Performance Reports to the DSOE on time and consistant with 
other documentation?' ^s. 

* \ ■ • •■ V ' 

Are the V^^^^d a^iinistrafive statistics submitted bn time and do they 
appear to be Reasonable? ' ^ 

Does the :^tet— agency cooperation effort appear to be adequate? ^ 

- Axe parent involvement activities adequate? . ^ ^ 

a. Does the schedule of activities appear^to^ be adeqiaace and appropriate 
for the circumstances? ' . • . • 

b. Are the activities being conducted as scheduled? ^ 



Honiyring TmIc* Sh»#t »1A , Proposal Ch»ck 



Whan Dona ? '(Cycle) Annually 



-9- 



Who Doaa? S ca c a Coord in a t o r~ 

Taak Da script Ion : Examit^ each are proposal and supporting dbcinnenta in order 
to answer th« following general question: 

1. Are the proposed 1-M activities reasonable In light of what^e 

we know of the circumstances? ^ ' T . • 

j. • • 

f&r? 



Firs^ consider the following sub-que^loos: 

Ara national and s,tate. goals adequately -accounted , 



a. 

b. 



Do the proposed activities appear to be suit Ale for 
the expected target population? ^ ^ ^ 

(1) Has there been e significant shift in' the migration 
patterns? KSee also the Area Directors report on 
migration patterns.) 

(2) Ha^ the expected target^ppulation been\adequetely 



described*^ 



d. 



If t^here is. a change in focus from last year's proposal 
is there an adequate rationale for the change? (See also . 
last year's proposal and final evaluation report-) 

Have the recommendations in last yeat's evaluation report \ 
been adequately addressed? '(See last year's evaluation 
report.) ?^ 

■\ « 
Do the budgeting provisions seem to be adequate and reason- 
able to support the proposed activfties? (See also last 
year's budget.) / 



id Disposltfon : A proposal check sheet (a sample of which "is attached) 
f illrfd o£xt for each area proposal. The check sheet will be made in 



Output 

an original ktfd two copies 



Original: Retained by State Coordinator 
Copy #1: Sent to Area Director 



r 



Copy, #2: Attached- to proposal and forwarded to State Advisory 

Committee for xise in the proposal review process. 

' ~ " . - . ( ' . - . ♦ 

WhfS Will Revley ? State Advisory Committee " - . <• 



-'^osslbl^' Actions .^Area Director aiy want to revise proposal, ''state Coordiantor ; 
mar. 3:eject proposals or require revision. St^te Advisory. Committee nay r.W.ect 
^roiTOs?^- or Jrequife revision. \ - . , . • - - 
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yXonieorl&s Form #14 



PROPOSAL CHECK SHEET 



Project T#Ar 



RttgulAr 



Macion^ and ^tJica goals O.K.? 
If nOt comaaQt:' 



Daca: 



Tartv. 



SuoBMr 



yas 



no 



b« Any shift In^ mlgraclon patterns? 
If yes, cotmiTant : 



••/- 




no 



c. ; Expected target, population a?iequately described 
^■^-^f no, coiflBent: " 



yes 



Activities appear, suitable for target population? 
If no , comment: 



yes 



/I 



Change in focus ^rom last year' 
Xf yes , is rationale -adequate? 
If no,^ comment : . ^ . / 



yes 
y«)5 



no 
no 



Hooieoclas Ton #14 coatlnu«d 



^ Lut year's recoaMdmcloas from chc svaluACloo rtpcrt 
adsquataly addrMsad? yas no • 

If _QO^_ qptnmant : 




g. la tha Jbudgat reasonable? yea no 

no, coT^fiant: 



6f- ^ 



• hf OVERALL: Do proposed^ activities appear to be reason^le in light of 

what we know about Che circumstances? ^ yes no 

If no, conaent: 
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N«xc Data 
N«xt D«t« 
R«xc Dat« 



Monleorlnk T—k Sh««t 015, q^lng Ch«ckj 

Wh#n DoDer ^--«:ycle) Monc^/y in September » .October » November for the regular 
term. Weekly for the first ^hree weeks of stimmer term. 

Mho Does 7 Axes Director % ^ - 



1 ■ 

/ 

Task Description : Compari actual hires with staffing plan of proposal 
answer the^ollowlng qxxestions: 

Ax^ staff being hired soon enough in the year to foster 
successful accomplishznents of the project? 



2. Do the staff members who ar^^t^cing hired appear to have 

qualifications which will f osteT^uccessf til accomplishment 

of the prbjecti ^ 

• • — • ■ 

Outwt and Disposition : Brief cummulative staffing report, a sample of which 
<^tf attached, sent to the MESC Regional Consultant. The report will be arranged 
.V by .district and school. Each successive report will be a xerox copy of the • 
^ •^previLoxis one w^jrii the date changed and new Information added* Copy with State 
^iCoordlnator 's comments returned to Area Director. 

Who Will Review ? State Coordinator 

Possible Actions? State Coordinator may provide staff recruiting service . 
via MESC after discussing staffing problems, with Area, Directors - -Area plans 
jnay be changifed jco conform t-a availability of staff talent. * 



1 
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Mmltorias Form #15 



AREA PROJECT STAFFING REPOR^ 



ArM: 



Frojtt^t iMr 



1st Report: 
2nd Report: 



V 



-Ord Rsport: 



ACtuAl. dac^ 
actual daca 
actual data 



Tarm: Ragular 

I full 

I full 

X full 



Monitor 
SuoMr 



Z qual. 
X qual^ 
qual. 



_ Dlractor*8 Initials 
_ Diractor*a/Initials 
y^rmd^'M Initials 



CNota : Arrange positions by District and School, coaman(^on all casas vhars 
qtialif icatlons vera^ot mat. Coomant on all unf Iliad on third rapovt.) 



1 



* 

>sition 


FTE 


Data on 

Job 


^Spaclal 
Qualif Icationa 


Qual. limt 
Yas or No 












\ 


/ 















^ — 




• 


1 — — — 










• 














• 


4 


















~T — 


















K \ 





^ 






1 






• 










) . 

1 
















m 




* 




























*.» 
<* 




















■< . 
















* 


< 






d 






r * 










A 
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Monitorla£ TA«k Sh««e »16. Staff Uelllx^elon Ch»ck 
WRu I>on« ? (Cycla) Anu«lly. AC Ln<i^^ ^^P^**^*'* 

: . . 

Who Do#< 7 ArM Dlr«ccor or' hlj dp«lgnac«d r«pr«s«ticaelv«. 




k Dagcyt^lpn ; Compare accuiAl^taff aarlgiuMact vlch Job- d«scrlptloiu, aaka 
c«rAiin ttiac all l-M at&ployaas ara angagad in only lagltlmaca 1-M caaka. Talk 
vlch aach^l-K aoployaa and building prlncipala and fill out i^tachad Staff 
Utilisation raport., * \ 

Output and P««crlpelon : Staff Utlllzatlcm raporf , fillad out, oba copy.aant Co 
MESC Raglonal Coti8ulc«nc who vlH add conmanta and forward to Stata Coordinator. 
A copy with Stata Coordinator's coonanta vij^^l ba ratumad to tha Araa Dlractor. ^ 

Poaalbla Actions : Technical asslstmnca bV' MESC Raglon*l Conaulcant, inttrvantlon 
by State Coordinator. / 
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Noaieoriat Form A 6 




ATM 



ON R£PORT 
Monitor 



ProJ^cc TMr 



T«rm: Ragular 



pmtm of .this rsporc: 



^fHcc«: Arrasftt poslcloos by Discrlcc mnd School^* coominc on all cmm wh«r« 
1^ oployM 1« aagagad for algnlf Icanc aaounca of cdLM la acclvlclM vhlch 



Poslclofi 


FTE 


* ■ 

\ Nana 


— ^v^ftiS 


laca 1^^ 










— ^ 




\ 






















# 












' 








- 
























% 












• 














\ 

u 




5^ 






■ 


/ 

J ■ 


























• 








9 


















• 








• 
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Mottitorlat Ta^k Shmmt #17, 8udi#c *nd Ixp#»ditur< Ch<clm 

Whmtk Doot? (Cycltt) Wlca. DttCttab^t/Sl and Jun« 30. /( 



Tmak D#>crlptlon ; R«vlttv.«ach «r«a't budget and uep«odlcur« r^porcO'^^ 
^ pravlotts p«rlod. Ch«ck for Accuracy, approprlatcDMS And coasi^ccn^. 
ik>ttt only dlscrtfpaQClM and davlaclon«. 



Output arfd Olapoaltl^p : If significant problaoa ara notad and cannot ba 
raaoivad by ini ormal ctaana, chay vill ba axpraaaad in a b^riaf wtsmo to tha 
Araa. Dlractor %#lth * copy to tha Stata Coordinator. .Copy vlth Stata 
Coordlnaitor *a cooaanM ratumad to Araa Diractor. ^ 

Who Will Raviav? S?ata Coordinator.. 



?oaalbla Actions : Corrections of raports, modification of program, 
^ aodlficatlon of budgat. ^ 



• 
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Monitoring form #17 



.HOHXTORINC MBtO 



D«to 



TOT: 

rxoM 

su 



, Roflonal Con^ultmnf and Monitor 



Budgot And Cxpondlturo Ch«ck 



T 
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N \ Hmnt 0«c« 



Whu Opo# ? (Cyci«) AoniUlUy. 

Who Poo ? KZSC IUtiOMl;CoaauICAnc 

T^k P#tcrtgtloo : In w##k b«foj« dAt# du#» check by c«l«photi« co 
if ald-^ymar" pcrfonMocc r«frcrct arc in procMa* On d\im 4ac«* 
ch#ck to SM if reports hav« b4«n r«c«iv«d. Zf r^porta fr« «la«iaf» 
*7bOM Armik Dlr#t^tor0. lUad rcporta Aod coflp«r« cblrd«^rcy «vAiuACor 
mXt% vfVrt ooCM» Co«poQ«nt Description Sh«ocs» upondituro rtports» 
propotAl «ad othor av«ilabX« d«tji. J^km JudgcMDta m to ro4uiooAbl«MSS 
of^^^h• «ld*yMr porforaanc« r«porc* 

* / 

Output And DiApotlcion : Brief mmmo to Ktoa Director indlCAtlag thAt 
the report seeu reeeoneble end if report vm pr wme, not on tlM* If 
there ere \llecrepAnci«s , a phone c^l Co reeolve the differencee* Lf 
differences cenaot be resolved b|^Hlephctte, Chen the KESC Retiooal ^ 
Consul tenc vlll detail cheo. in e^Ko Co the Axes Director vlth e 
copy to the Scece Coordinacor, Copy vich Scate Coordinator's c a run ts 
returned co Area Oireccor. 



Possible Act ions : Revision of report. by ^rea Direccor^ aodif Icacions 
of prograa and/or budget. 




tlONlTORijIG MEMO. 
TO: 

FROM: • 



P^ojeoft Dlifector 

Regional Coasultanr and Mbxiltor 



SUBJECT:- Mid-Year Performance Report: Check 
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' • • Next Date _ 

. " . • ' . • ■ 

'* ' • ' ■ - " . • 

.*'.... * ' - ' ^ ■ 

Monitoring Task Sheet fl9, Yeaar-Egd Admini-scrative Statistics Check 

■ - • >^ . 

When Done? (Cycie) Annoallyi end of school year., 

Who Does? MESC Regional Consultant t 

Task Description : One Wjsek before date due, check by telephone to 
'determine if reports ^e in process* On due date, ch^k to. see if 
reports have been received. If reports are missing, phone the Area 
Director. Record reports and conqsare to last year's report, compare 
V.to year-e^d Enrollment Reconciliation, proposal, and third— party ^/ 
evaluatpr^s site visit reports and other available data. Make 
judgements as to reasonableness d£ year-end statistics. 

■ \ 



Output 'and Disposition : Brief memo to Area Dire^or indicating that 
report seems reasonable and was or was not on time; or, ^ there are 
discrepancies, a phone call to resolve differences. If ddLfferences 
cannot be resolved by phone, t:hen the MESC Regional Consultant will 
detail them in a memo to the Area Director with a copy to the State 
Coordinator. Copy with State Coordinator's comments returned tc3\Area 
Director. 



Possible Actions ! ^-Revision of report by Area Director , modifications 
ofT'deact year's program and/ or budget . • 



' . ' / Motxitoring Form #19 

^^^^ 

- MONITORING MEJtO ' Date , ' 

,. - .-. ^ ■ , " - • 

TO: ' , Project Director Area- 

FROM: ' ■ ^ " . ^ Regional Constiltant and Monitor 

SUBJECT: Year-end Administrative Statistics Check 




/ 



Next . Date 



Monitoring Task Sheet ^20, Inter-Agency Cooperation Check 

V.- 

1- Wb«n Done? (Cycle) Qiiarterly (three times during regular term). 

Who Does? Area Directors paid by Td.tle l-H or Regional 'Representatives 
in areas where there' is no paid director. • ' ' 

Task Descriptions : Review Home/School Consultant's monthly reports, - 
note and summarize instances *ofixiter-agency activities. Make judgements 
as to appropriateness and sufficiency of ihter^agency cooperation. 

Output a n d<<>Disposition : Memo to State Coordinator summaxizing amount 
and judged qzoalitryXof inter- agency cooperation for project area. 
Copy with State Coo^inatbr 's comments returned to Area Director. 

'* ■ 

Possible Actions : Intervention by State Coordinator, initiation 

of special training for Home/School Consultants, technical assistance"^ 

by MESC. 
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Monitoring Form #20 



MONITORING MEMO 



Date 



TO: 
FBOM: 



» State Coordinator 
V 

, Project Director 



Area 



SUBJECT: Inter-agency Cooperation^ Check 



ERIC 



Next Dace 
Next Date 
Next Date 



-•- y 

C • ^ ' Next Date ^ 



Monlttorlng Task Sheet #21, Parent lavolvemeat Check 

When Done? (Cycle) Quarterly, three times -during the regular term. 

• ■ ^ . - . ■ > 

,Who Does? Area Director (or in cases where there is no paid Area 
Director, the MESC Regional Representative)* 



Task Description : Find answers to 'quest ions: "Are parent incvblvement . 
activities adequate?" "Does tlyft schedtile of activities, appear- .to be 
adequate and appropriate 'for the circumstances?" . "Are the activities 
being conducted as schedul^ed?" 

Obtain and examine schedule of parent activities. * Hake Jxidgements 
as te adequacy and- appropriateness of events as scheduled. 

Obtain copies of minutes of meetings or other reports of * 
parent activities • Make judgements as to. adequacy and appropriateness 
of events as actually conducted. . / I ■ 

. ' ^ . ^ ■ ■ . ' 

Output and Disposition : Qtiarterly memo to MESC Specialist for Parent 
Involvement and Regional Consxiltant. First quarter memo will sxjmmarize 
and discuss planned schedule for year plus actual first quarter events. 
Subsequent, memos will summarize and discxiss actiial events of second and 
third qxiarters. Copy with Parent Involvement Specialist's comments returned 
to Area Director, ^ , 

Possible Actions : Intervention by State Coordinator, technical assistance 
by MESC, intervention by State Advisory^ Committee. 
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Monitoring Form #21 



MONITORING MEMO 



TO: 
FROM: . . 

SUBJECT: Parent Involvement Check 



Date 



, MESC Specialist for Parent Involvement 



, Project Director 



AreA 



X 



ERIC 



71 

75 



^ MonlcoTing Schedule ^eecs 

Two versions of monlCorlng Schedule Sheets are provided. The fii^sc lists 
each of the monitoring tasks once and indicates the approximate dates it is to 

be carried out and /or repeated. This schedule gives the best overall view 

■ *• , ^ 

of the oxmitoring jear* 

■ • t . 

The second version of the Schedule Sheet lists^the monitoring tasks as 
they appear chronologically throughout t'^e year. This arrangeaent is more 
useful as a day by day calendar^ planning device. The tasks are also grouped 
by who is to do the monitoring, thus this second schedule should be useful, 
to monitors and area directors in negociating Actual da*t^ for monitoring 
tasks to be carried out. 



\ 



V 
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REGULAR TERM MONITORING SCHEDULE SHEET (ffi TASK HUMBER) 



{ 



Month and Approxlaate Date 



Ik 


Who 


Sept. 


Oct. 


Nov. 


Dec| 


Jan. 


Feb. 


Mar. 


Apr. 


May 




BASIC 
























iruicmg cnecK 


•in 




X JU 


















ir-Knd Kecrulting. LnecK 








30 
















'tlflcate Check - • 


AD 




JU 


















iple Certificate Check 


MESC 






















(essaents Check 


AD • 


JU 


JU 












1 c 

C 






ipie AS9ess8ieni.8 unecK * 
















\ 










AD 


30 


■ 30 


30 






y 












AD 








xj 
















AD and MESC 




30 








IS 










lllA^1^n Mpfhr^H Phprk ^ 


AD and MESC 




^ 30 








t 










A Collection Check 


AD and MESC 




30 






1 






. 15 






TS Maintenance Check 


: MESC / \ 






\ 










1 






TS Security Check 


MESC \ 




* 
















ADMINISTliATIVE \' ' ■ 
























posal Check ' 


Stat« 


















1 




ing Check 


AD 


30 


.30 


30 
















Iff Utilization Check 


AD 


30 












/ 

) 








Igct and Uxpandlture Check 


MESC 








30 












1-Year Performance Check 


MESC 








30 














ir-End Admin. Statistics Check 


. MESC 










30 








30 




:er^/^ncy Cooperation Check 


AD 




30 




^' 










30 




'ent TnvolvPTnpnr ChprV 


AD 




30 












30 





innounced 

H!lflc dates ^to be negotiated and agreed ugon between Area Director and MESC Regional Consultant 
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^ . , REGULAR TERM HONITORIKG SCHEDULE SHEET (BY DATE) 





I 1 

TMk ■ V 


Who 


1 P 

Sept. 


Oct. 


Kov. 


Dec. 




. Feb. 


Mar. 


Apr. • 


May 








AD 






















1 

1 


Recruiting Check 


AD 


30 














• 






5 


AssessMents Check 


AD 


30 




















7 


M^XTS Records txi&ted^t Ch^ck 
Hirini Check l\ * 


AD 
AD 


30 






















Stiff Utilization Checl 


AD 
















1 






1 
i 


Kecniiting iheck 


AD 




15 














t 


1 • 


Recrulclnft Clieck 


AD 


















> > 




3 


Certificate Check » 


AD 




30 








( 






/ • - . 




5 


Assessients Check 


ft t\ 

AD 




lA 

30 






• 












7 


KSRTS Records Existence Check 


AD 




1 A 

30 


















9 


Setvice Check 


AD and MESC 




30"' 


















10 


Evaluation Ch^ck 


AD and MESC 




30 

JV 








4 










IT 


uaca toiieccion tnecK 


AU and n£5L 




JO 




















HSRTS Security Check 


MESC 












• 




• 








Hiring inecJc v 


AO 




30 












• 






20 


Int^r-Ap^nrv Cn/)n Chprk 


AD 






















21 


Parent Involvenent Check 


AO 




30 


















/ 


jaiii|/ic uciLiiii>cii,.c vUCwK 


MK<?r 






IS 
















6 

V 


Sannip A^APftflnu^Af ^ fhprlf 


MRSC 






IS 
















2 


Year-End Recruiting Check 


AD 






30 










• 




7 


MSETS Records Exist, Check 


AD 






30 
















15 


Hiring Check . 


AD ; 






30 
















8 


MSRTS Records Accuracy Checl^' 


AD\ 








15 
















£0^0 NEXT PACE . 








r-^ 

















■ '*l>nannounced 



REGUUR TERH HONITORINC 



No. 



Tuk 




i SHEET (BY PATE) 



Sept. 



Nov. 



Dec. 



Jan. 



Feb. 



Mir. 



Apr. 



May 



17 
18 



20 

21 



12 



Jl 

14 



19 



20 
21 



9 



Budget and Expenditure Cheeky 
Nld-Year Perforiance Check 



MESC 
HESC 



.30 
30 



Incer-Agency Coop. Check 
Parent Involveient Check 



AD 
AD 



'30 
30 



Services Check 



AD and MESC 



MSRTS HaiDCenance Check 



HESC , 



AaaeaiUhta Check 



AD 



Data Collection Check 
Propoaal Chetjc 



AD and MESC 
State 



Year-End Statistical Check 



HESC 



Inter-Agency Coop. Check 
Parent lnvolve»ent Check 



AD 
AD 




.1 



15 



30 



30 
30 



5 



"APPCNOlXl 
SAMPLE ^OPERATING rORPIS 

As of 9/1/78 

J . 

This appendix conyglns sample operating forms for the Or^^^ 



Education Progrna. * These are hoc muni tor Ing forms but rather are the forms 



used Jp the day-by-day operations of the program. §,ooe of them were developed 



d |P^tl 

and /ar)|^Med in conne^^lon with program evaluaftlon* (These forms may be 




removed and \eprbduced locally.) 



' Openylng Form // and Title and Last Date Revised 
OF 1- End of term General Statistics, 7/1/78 



OF 2- Assessment Fc/rm/ Individual 



version,' 7/1/78 



OF 3- Assftssnjent Form, Group version, i/1/78 ^<^- 

OF 4- Enrollment Reconciliation Sheet, 7/1/78 . ^ 

OF 5^ Componeni: Descrlptlot) BlanK, 7/1/78 ' * 

OF'6- Student Sei*bl^ List, 7/1/78 ^ ' 

OF 7. Test Summary Shjeets,^ 7/1/78 . • ' ^ 

OF 8. Indlvidy&l Short-term PLan/Records , 7/1/1^ 

OF 9. indl;>idua'l Short-term Plan/Repords Summary, 7/1/78 ' 

OF^ 10. Counseling Requ^st/JJe^jo^t , -7/1/78 

OF 11- CounseMng Request/Report Summary, 7/1/78 

OF 12- Tutoring^eqiest/Repotts, 7/1/78- ^ ' 

OF 13. "Jkitoring Request /Report Summary, 7/1/78 
. OF 14- -Other Non-test Snrpnary Sheets^ 7/1/78 :^ 



«5 



The above"* listed -foml^^^e i^d throughout the State. in addition there 



are a.numbeX of 'Aocally^ deye'lopdd aif^ used forms- The progr^ area mdst in need 
/of forms standardization- at this tin^'^is suplortive servires, particularly 
Gtn conhettxon with the^wc^k of -th6 home/sohjx^ consultailt.- It 1^^ suggested that 
all those ^cpncerned obtain and . examine 'tlx4 set of home/ school cotisultant, report 
xonai^eing used in "Yamhill Coimty^s a possible base- for developing a common^ 



Oregon Migrant Education Program 



Form OF 1 



Area: 



General Statistics for End of*^ 



19 



1. Number of school districts in your area, 

a. Total Aumber of elementary or K-8) schools in IM Program. 

b. Total' number of junior high (7-8 or 7-9) schools in IM Program, 

c. TotaLnumber of high (9-12 or 10-12) Schools in IM Program, 

* ' Total number of schools. 



-^2.. Numbers of eligible IM pupils as of end of 
a. By Migrant Type 
- (1) Type I, Active Interstate 

(2) Type II. Active Intrastate 

(3) Type III, Settled In 

Totals* 



> 



b. By Approximate A^^Grade Categories 

(1) Prescticbl (ages 4-57"^ ^ 

(2) / Elementary '(6-1 1 ) grades K-6 

(3r Junior High (11-12 or 13) grades 7-8 or 7-9 
(4) High School (13-18) grades 9-12 or 10-12 

, • Totals* 

G. By Ethnic Category (Estimated) 

(1) Mexican ATnerican 

(2) Other - 

Totals* 



f 





r 



d. By Language DoiDinance (Estimated) 

(1) 'Spanish Dominant* . ' ^ 

(2) Engl ish Domi^tt ' 

3. Personnel «PH5y^iHe l-M funds): .(Colint as of end of_ 





Tot^<hjiead_ Count . 


FTE 


r-h ^ 

Teachers/Counselors 






Aides 


^ . 




AdrifTnistrafors** 






=3 -T 

r: Z Totals 







4: Total l-M budget for FY. 



Toja I perSoftnel costs 
All other costs y/ ^ . 



Tot^ 



r 



< 0 



^'^i: These tctaVs rfmst agree 
^[^(]] iy person other than tsachar/ccunaelor or aide. 



Revised 7/1/78 



Ptg« 1 of 2 Individual Assessment Form ^ Fom OF'2 

Oregon Migrant education Program 
Title IM - ESEA 



ERIC 



Student Name Grade 

MSRTS Number . Area 

SchooJ «J , District 

Date of this Determination - 



Step I - Examine the Migrant Student Transfer Form (If no form is available check here and go to Step It) 

No MSTR n 

A. Do the student's latest reading test scores indicate that ^ Yes No 
he was one or more grades below level at the time of the test? 

B. Do the student's latest math test scores indicate that he was Yes No 
^ one or more grades below level at the time of the te^t? 

. C . Does the Special Programs section indicate that the student " Yes No 
was participating in special prograiVis for academic, personal 

df social adjustment problems within the past year? . ' 

•. 

D.^ For a secondary student, does the Credit Accrual Matrix indicate Yes No 

that the student might not graduate with his age mates? 

If there are any Yes marks in Step I. consider the student as a possible candidate for Title IM 
educational services. If not, gaon to Step II. 

A • -.ON 
Sn^ II - Local Indicators 

V • 

Have there been reports from teachers recently or within the Yes No 

• past year that the student has not or will not be able to keep 
up with academic work in the classroom? ^ 

♦ • . . ' •■ 

B. Have there been reports from teachers, counselors or others Yes No 
that the studept exhibits behavior problems Anywhere in the ^ 

- school ssXfcog? . , • • , . 

C. .Does the local school accumulative record -indicate that there Yes No 
are any problems wh^h n|||^t require additional educational ^ - \ . 



h^lp? 



♦ . ■" ■ 

If there are any Yes marks in either Step I or Step ll/consfde^ the student as a possible candidate 

, . ." ■ ■■■ - . 



for Title IM* educational services,. . 



f? 85 



Page 2 of 2 
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Step III - Decision to Provide Title IM Services - ^ 

In view of all available evidence, including Steps I and II above^ the decision is that the Student: 

|~| 1. Needs Title IM educational services at this time. The educational services that will be 
provided tliis year are: 

) ^ ■ — — ■- 



I I 2. Does not need Title IM educational services at this time, may need later. 
I I 3. Needs support services. At this time the foMovvTng services are needed: 

I I a. Home visits • 

rib. Meals 

[^c. Transportation 

I |d. Medical /Dental ' 

I I e. Clothes/Shoes ^ ' ^ 

P~| f. Student Fees ; . 

|~] g. Translation ' 
I I h. Advocacy ^ 

X Qi. Other: Specify . 



.4i Does not need support servides'Wthis time;- may need later. 



>, % 



Signature. 

Title 

Date. 



-r— 




/ 
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ft«vis«d 7/1 



• • f 



Oregon Migrant Educaiion Progrwi Title HI ESEA FefwOM 



AuMfiint Hm, Group Version 

MRSTS 




















— 






\ 


\ 
















:- - -No-. 








































Student 

riittfict Nanwf! 

Regular Torin Summer Term 

PrnjATt VMr 
















\ 










• 


■ 














1 

Rftpnrinjitfl ^ firaHA 










































(!hi£k 1 y 1 Aich ouMtion AmlicAblA to Aftch studfint 


1 


2 


3 


A 


5 


6 

V 


7 


8 


g 


10 


11 


12 


13 




IS. 




17 


18 


19 


20 


■ snpi-Msins Rmn Kir •^'•'V 










































' The latest reacting test scores show one ^ 
": or mae grades below grade level, 




• 






































*J The latest rnath test scores show one or 
^ more grades below grade level. v 










































Student was participating in spec ia 1 
programs for academic, personal or * 

' SiOclat adjustment problems |as in 

-.Special Programs) 
























1 


















Secondary students: the Credit Accrual 
llitrix indicates student might not gi^u- 
. ati with his agetmaie^. ; / 






1 








1 






* 






















(If there arip check* in Stepll. consider student as possible candidate for Title ^ educationa 
■ /^Ifnoni.gowitoStep'll.) 








' STEP l»- Local Indicators ' . ^ 

Reports ffom teachers in past year sh^w 
that student has not or will not keep up 
with academic work in classrooa ^ 












V' 










I 

1 


\ 














1 




Reports from tdachers, counselors or others ^ , 
that the student exhibits behavior problems 
anywhere in the school setting, j 


























1 — 




> 












' Local school accumulative reconis indicate 
there are problems which might ^require 
^additional educafional help. ^ 




- 







































. "(If there are any checks in either Step I or Step II, consider the student as a possible candidate for Title IrM 
* -'0'^inal services.) •/ ' 



.Cfc«*i/|«Mhi«vlciipp||ciblnoiich 



JTEMII - hoifiilon ter TItli HH 5i(vlctt 

I B viin of ivilli b l m ldtn c i n cludin g 
SlipilMdIlabovf.thideciiiQn iithai 
tMtollowingitudintinMd tin Title |.M 

IMViCMchNkld 



Sfudentt' Nimet 



Educational lervices that be pfovided 
this year; 




i^Other: Specify' 

These students do not need support services 
at this time: 



Date 



Signature. 



Title 



I: 
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Revised 7/1/78 



P»g# 1 of 3 Ortgon Migrant EdMCAtion Program 

Evaluation EnrollmonfRoconciliation 



^raa * 1 as of 



I. EnrollmMt ftaconciliation • ^ 

1 . Total Etigible l-M cbildren 

2. No. of children assessod but not needing educattonat services 

3. No. of children needing educational services but not served 

4. No. of children receiving educational services 

5. No. of children in only 1 program component X 1 s 

6^ No. of children in only 2 program components X 2- 

7. No, of children in only 3 program components X 3 » 

8. No. of children in only 4 program compone(^^__X 4 « 

9. No. of children in only 5 program components X 5 = 

4 

10. Total program components received by eligible children 

II. Educational Program Componentai^ 

1. 



2. 



5. 



9. 



10. 



11. 



13. 



14. 



15. 



'16. 



Total (jrogram components received by eligible children 



'Number and type <^p^ograBl, pqwwponents determined locally. 



) 



No. Childrwt 



So&total from Pao# 1 



-i 




Pt«*2of 3 



EnroliMwm Wc o wc tUtlon Continued 






O i Grand Total (must equal 

ERIC ' 



lineMO. 



section 1, first page) 

IS 



92 



A. 



^3of 3 

ImolliMnt ll*«onei nation Conttnuwl 



I, Supiport S^rvicM 



COdfMfltS '. 




i 



No^€l»ildran 



t. Horn Vi»*ti 


- ■ •■ T"- - 


2. M««lt 




3. Transportation 










4. M«dicat/ Dental 










5. C lothet /Shoes 




^ 

6. Student Fees 




7. Translation 


1 








8. Advocacy 




f 






9. Other: Specify 






/ 





r 



( 
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Revfa^'7/1/78 



/ 

DirmTioia or suppostzvi snvicis 



ronror 4a 

• 



' Thm follMT^ mtm thm d«f laltlons to us^d whA rtcoxdlaf «nd rtporctng 
on piippoirclv« ••rrlcM. ThM^ ^rm th« cAC€gorlM slMm oo Pon OF 6 (Studt&t 
terrlctt List), wImm IniclAl racordliig 1« doM «c ttim •chool» and <m 
pat* 3 of Pon OP 4 (Bvaluaclon EaroIlMac tacooclliacioci) which la \^md 



for md-of*carm auBMry raportloc. 



All of cha raporcl&r !• to b« dooa In cana of ouwhara of a^lalhla I^M 
chlldran vho wara actually provldad* v^ch chat cypa of aarrlca, ra^az^l^aaa ^ 
hoir My claaa or hov auch of chat cypa of aarvlca vaa prorld^.* 



1. Hot Vlaleas; Includaa any child vboaa hoM >ma. actually Tlalcad 
for advlkory, problaa orlancad, or problas primistlon purpoaaa 

r^^^ 4m^^^*m^^ frV^ * ^mA^ ^Hi^ racrulclnt 

laaac ona 
at/Oontact , 



It doaa ^aoc Includa tha initial hoaa vlalt Mda tdx racrulclag. 
alnca ic la aaauaad chat avarj child vlU racalva at la^ac ona 
vlalc for racrulclng purpoaaa. (Saa alao Othar Parant^ 
#9.) 



2. Maala ; Includaa any child provldad vich braakfaac, luncfi, or 
anacka paid for by Tltla I-M funda. > 



3. Traaapoil^pilon ; Includaa any child tranaporcad, at Titla I-M 
axpana^ to acbool* on flald trlpa» othar aducaclonal 



acclylclaa^ ' 




4. KadicAl/Dantalt Includaa any child provldad vlch aadlcAl, dantal, 
optical, or ochar haalth ralacad jiarvlcaa (for axaapla axaslnatlona) 
' vhlch vara paid for with Tltla I-M funda. Thla doaa not Includa. 
fraa aarvlcaa am^pgad for but noc actually paid for by Tltla I-M. 
(Saa also Advocacy > #8.) - • ^ 

\ . 

Clothaa/Shoaa : Includaa axiy child provldad vlth dothaa , ^^tboaa , ^ 
or ochar paraonal nacaaaiclaa (Including P*E. unlforaa moi gym 
MbomB), %rhlch vara paid for. (Or otbarvlaa obcnlnad dlractly» aa 
for axappla im an I-M conduCtad uaad dothaa drlva) by Tlcla I-M. 

. \ ' , ' V. 

6* " Student Paas ; Includes any child for vhoa Title I-M baa paid 
'Student ifes (iMually at the ^secondary level) ^auch as scddent 
activity carda, locker or toval faea, abop or lab faea, required 
iteaa auch as Weekly aaadera' , or achool newspapera. This also 
Includes any child vho vas provided vlth, at Title t-K eac^enae, 
, needed school supplies such m psper, psns» rulers » etc.^ not 
regulerly- provided by the school* ■ ^ 



?7 . 
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• < 





? 




TrwMiUtioo ; XacludM any child for who* iodlTlduAX l«Br>M* 

ctM child or hi* fodly. This ••nrlc« tecludM laaguAt* latar- 
pr«tl&g rslatlnt to cho •fetadnic or his. faally ^ eoaa«eeloa vleh 
«arelllog in school , say pchor school procMSss, or d— lln f with 
say oth«r «t*acl*^ Ixid.l'vldusls which sffocc Cha child's 
•ducaclon. This ssnrlcs d«jfiaition do«s not includs say %ihdmx%1 
craasUcloo ssrrlcs (such asVeraasltscias « PTA nodes ifhich would 
fo hoM wlch all childraa) wWich aishc ba IncldaacaUy proiridad 
by a I-IC acaff aaabar. (Saa also Advocacy . #8 balow.) 



8. AdWcacy ; Indudaa any chUd for whoa a I-M ataff paraoa iacar- 
vaaad in coaaacdoa wlch a caaa ragardlas cha child* a (or cha 
child* a faailyV aducadon, haalch, or aodal wall balag. Ixaaplaa 
■ifht Includa problaaa of achool accandaaca, achool draaa codaa. 
walfara ragulaclona, raa^al agraaMaca, aad cha Ilka. Thia wouldN. 
iacluda aaklaf arrangaaanca for aarvlca ac a-fraa aadical or . ^ 
dantal cllaic. Translacloa aay or aay noc raquirad. If ic la, 

.aaa also Traaalaclon . #7 abova. ^ 

9. Othar Parsac Contacc ; (Thia spaca U l«ba|,ad ^thsr; SoadfT , , 
on Fora OF k,,) Includaa Ay child for Wm. paraac coacacCa J| 
(ochar Chan accual hoaa vlalcs) wara aada. Thia would f&cluda ^ 
pboaa calla, individual lactara, paraac vlales to cha Ichool 

(or achool avsnt). This doas noC Includa.'aoCaa or ga^al nocicaa>w 
Mnc CO all I-M paranca. (Saa also iObmm Vtsics . #1 sbova.) T 
Noca: So faw ancriss hav« baan rapotcad In Cha paac In Cha Ochar:' 
Spsdfy cacagory chac 1^ was dacldad cb uaa Cha apaca co racord 
Ochar Paranc Coocacc. 




/ 




■ t 
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Ng» t of 2 ^ Or«9on Migrant Education PH^ram 

Educational Componont Ootcription llorh Shoot 

PART A To b« fniod oot iit tijin of ^A^cm by Arra Otfrn'tor 
1. Mmtmcflllai \ 



N«m# of ComAbMnt 



Location STttinct . Schooi .^^ OtNor 

L#v#l. PrttcnootiK^ Eiamontflfv 1 1 -6) S«cond«rv i7-12) 

Conttot Ar^M 

Gr*<»«) •CluAlty covf^r^ . 

2. Obi«ctiv«: 

Briefly stuied. v^hat is Xhts geni»rai ob)«K:ttvf> of this Component? 




3. General Approach: Hqim wiM the obiecTJv« t>«9 attained? 
a. Are any special instVjctional methods used^ 



b. Any speoa* Curriculum ma rtr I a Is modi. 
♦ 



C. Who ^fll do Ihjs? (Titles, net names i 



/ ' - 

/ • : • ■ ■ • ^ 

d. Ho^ much t^me will be devoted? >Expfess m hours per week X*numder o* wcjfks.) 

4. Target Population: " 

* a. Approximately how many students are expected for ifi»s component? 



Are they mostty.^ 



Approximate 



Anglo. English speaking 

Mexican AmerWan. English speaking > 

MexKren American. Spanish speaking ^ 

Russian speaking M 

Vietnamese T 

Other • - >^ 



Ptge 2 of 2 

5. Evaluation: 

a. Method: 



|~| Pre/Posttestlng with standardized instrument. 

Test used: . 

Level: Form Pre Form Post . 

I I Individual Short-Term/Records, 

j I Tutor Request/fteport 

I I Counseling Request/Report 

I I Other, Non-Test Summary Sheet 

Q Other, Specify 



b. Tentative Data Display Format: (How do you want the table to look in the evaluation report.) 



PART B: To be filled out at end of term but make sure you Collect data during the* school year. 



1. Participatid^: 

Totalv^iumber of students who actually participated f 

• Number of students with data. of % 

Mean days participation: ^ 

Those with data or % 




ERLC 



Those without data , or. 



, RevisacfT/l/TS 



Ar«a 



Oregon Migrant Education Program 

School : 



Project year , 



vForm OF 6 

.to _ 




Regular Term Summer Term Q 



Date of this Report 



"Educaliona f Components 
No and Name 



'SupporT^eiVtces" 
Provided • 



Student 
Service 
List 


mi 

7 












LU 

"To 

-5- 
>— 


. Home Visits 


Meals 


Transportation^ 


Medical/Oentat 


Clothes/Shoes 


Student Fees 


Translation 


>. 

o 

CD 

y 
o 
> 

< 


• 

1 


Total (SupporU 




Student Name 
















1 


2 


3 


4 


5 


6 


7 


8 


9 


m 




1 




































2 




















^- ■ 






• 












3 


































n 




4 


























> 












5 


































i 




6 


















> . : 
















\ 




1 


















\ 
















1 




8 


















i ■ 








• 




t 








'9 










ft 








\ ' ■ 




















10 






































11 






































12 




















■ ^ 




















13 










• 












. i 


















14 




















\ 

f 

i-' 






f 












15 
















- 'r 






















16 












/ ■ 


























17 










r 




















/ 








18 








* 

/ 


r 


















i 










.... 1*01318 






/ 

J 




























■ 
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No I's 
No 2's 
No 3's 
Total 



*FJlease describe here 



Revised 7/.1/78. 



Pag«1 of 2' 

.Date 

Area ^ 



Form OF 7 



test Summary Sheet 



Component No. 



Te$t rdenttfication: Name of Test: 
Levf I : '• 



Fform Pre 



Form Post 



Type of Scort ; RAW Q STANDARD Q G.t.E. ' Q Other Specifyill 



Student Name or JSJumber. 


"pre test I 

Date ; 


POSTTEST 


Do Not Write . 
* In This Space 


1 




4 

i 


V_ 




2 


i 








.3 


1 








4 


• 








5 


St ' ' ■ 


i 


— : — ^ ^ 




6. 










7 










's 




• 


— 




9 


\ 




4 




10 










n 








* 


12 










13 










14 


^. 








15 










16 








r 


17 










18 










19 






\ 


u * . 


20 










Totals - 

: : 1 
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Individual Student Sh«rt T«rm PI an/ Record Form OF 8 

School: : ^ District; , Area 

or Dtt0S to 

Age 



Student Name ■ ■ — or 

last First Grade 

Content Area - : . ^ 

Objective: What are we trying to accomplish for this student in this content area^in this short 

period of lime? - \^ 



Activities: What will be done, when, Kow fViuch (time), by whom? 



Criterion: What specific evidence will we accept to indicate that the objective was attained? 



\ 

Total Days Participation out of a possible 



Criterion Attained: Yes * No Date 

Teacher: - : 



Signature - - Title 
Comments: *. 




\ ^ Revised 7/1/78 



Oregon Migrant Education ProgNifn 
Sitmmaiy Shoot 
Individual Student Short Term Plan/Record 



:hooh 



Dtstnct: 



Componant No. 



) 

■ ( 

Area: 

Sc^iool Year 



Form OF 9 



Component Nam«: 



Directions: Summarize Irxlividuot Student Short Term Plan. Record^ dlphabeiically on thiV sheet. 

vhole term. Write student name or number only once. 



i: Summarize Individ 
:^ Abe umu late for 



Ian. Rocorc^ 



Regukir Term 
Summer Term 



Student I.D'. No. 
or fs^ame 


No Ob lect 1 ves 
Attempted ' 


No. Criteria 
Achieved 


No. Oays Actual 
Participation 


1- 








t 


2 








• 


3 




! 






4 










5 


, ( : 








6 






1 — 


♦ 


7 




1 


\ 




3 








/ 


7 




« 




10 










11 










12 










13^ 










14 


V . 


* 




/ 


15 






> 


f 


16 








—— \ 


17 




• » * - 






18 








1 


19 




• 




t 


20 










21 




j 


J „ ■ 






Totals 









P»gt2ol2 



individual Studtnt Short Ttrm Plan Rteord (eontinuad) 



ltud«nt I.D. No. 
or Name 



No. CXiiiHrtM/t^s 
Attempt«Hl 



No* Cntoritt 
Achieved 



No. Ddys Actual 
PafTicipation 



r 




r 



Totals 



%> 103 



• 



Ortgon Migrant Education Program 
Individual 
Counseling Raquoat/ Report 



Form OF 10 



tudont ^4am# or Numbur 



Datoi and Amo^pfcof Counsel tnq' P r tJ t n N'c 




Date 


Minutes 




i 

i ; 




1 

1 




1 




1 












. -i 


— - 










\ 









Minutes 


* 




1 


• 


1 

i 


i 






i 








i 
1 

t 4 




i 

1 

















Date 


Minutes 
















r 












■ 












• 







Otsposition of Case. 

Problem Solved | | 



Problem Not Solved 
Student: 



^ Graduated fH 

bropped out 
End of school year 

\ Not graduated 

t. ■ . 

iServiqM refused Qj] 
bt Stud^t 



CounseKr's Signature 



^^)ate 



Principal's Signature 



Date 



ERLC 
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104 • 



Revi»«d7/1/78 



1 



OftgoA MifliMt Educatiofi ProQram 
Counttting R«i)uMi/RopOM 

Sufillm«ry' « 



Form OF 11 



CompoMfit Nam* 



nT~Tof«f Number MuOontu :>0rviid *" 
j 2. Totm Number Cogn*rhf>^ Rr>qJ*»nl Rrtpor!* 

3. No. of cases problem ludgcd solved 

4. No. Of CM#f prQbl#m not solved^ 

a. And «tiid«q| graduAtad 

t). And student dropped out 

c. And studf*nt loft* end of yt*df 

d. And student refused further coun5c?lmc; s^tvic^^ 



Component No. 



t ,1 



Sut}toial 

Total (equals ime 2 above^ 



5. No. Request, Reports signed t)v Counselor 

i . • ' 

6. >VN^ Request Reports signed bv Principal, or his 
^designated representative 

\ ' ' ■ ' 

7. TotaK^number of counseling sesstons provided 

8. Total h^urs of counsehng provided 



/ 
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R«vis«d 7/1/78 



OftQOfi MigiMi fducaiiOD Proflram 
Tutoring Roqum- Report 



Form OF 12 



School 



From 
To . 



Action R<»qu«sTtf<j 



Ddtc 



iStucleni \ 



Criterion 



TulOftng Tjsk Acccpti?d 



rutof*^ Initials 



Date 


' 1 
Minutes { 


Dare 


Mmutcs 




1 









I 

✓ ! 



.A 



Total Hours Tutoring Provided. 
Tutoring Task Completed: _J_ 



i 


1 

1 

; 




• 


1—' 

i 
1 








!• 









Tutor^s. Initials ^ Date 
Criterion Achieved: ^« Yes Q No Q Teacher's Initials 



Dat« 



4 



Date 


Minutes 










! 














• 




















* 




H9t t 2 



Sctiooi 

r 



TylOfinQ R4iqM««t. Rtpdrt"^ 



FonnOf 13 



Dir«ction» ^ummafiro tutor »r>o R#qui»%t ^©t^ivta 4l^l^^M3lK aiu on 'hi* -jhcwi Ai:?u?iuiiat« fo* 



Stu|1»nt N«n>«» vif No 



t i 



No T^j^k-a AttemtJtmJ 



— ^ . — 



^- 



ToUl Hfft TutoriOQ 

— — , ,. -, ,„ I 



. ! ' i 

• » 


1 




f 1 

. f • 


1 * ■ i 






1 








i 
i 


















































\ 
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! 



^ 1 



^ 




i I 
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i 

! ^ ! 


< 




i 

( 


■ 






j 








! * 








f 








j 

i 




m * 




1 ■ 






fouls j 







Oregon Migrant Education Program * 
Other Non-Test Summary Sheet 



Form OF 14 




Cooiponent Name: ' 



Project Year: 



Component"^. 




Has. the lis^ of this approach been approved by 
^th^lhird party^ evaJuaior? 



Date; J_ 



' Stodent Najre • ^ ' ' . 
or Nudber . / 


Total I3ay? 
Part ici patron 


Student Name ' ' ^ • 
or Number 


'Totai Days 
Partici^)ation 




* 






' ~. ^ 

^ 1 ^ •• ■ ■ • ^ A- 




















— : * U 






;. ■ ' A 





















« 


Subtotal . 




• , ' ^ Subtotal 





i 



Narrative or other agfeed'cip^n evidence: 



(Attach ad.dition^I sheets if necessary) 
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lO-L. 



(Attach additional sheets if necessary) 

Revised 7/1/78 



